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I. O0mme noyokeHus

1.1. [lonoxxeHne 0 HOpMaTUBHOM JIOKaJIbHOM akTe (nanee — Ilonoxxenune) 'bOY COILI
c. BacunbeBka (manee - YupexkIeHHE) YCTaHABIMBACT €AWHBbIC TPEOOBAHUS K HOPMATHBHBIM
JIOKaJIbHBIM aKTaM, UX MOJArOTOBKE, O(OPMIICHHUIO, IPUHATHIO, YTBEPXKIECHUIO, BCTYIUIEHHUIO B
CHJly, BHECEHUIO U3MEHEHUI U OTMEHE.

1.2.Hacrosimee IlonoxxeHue sSBISETCS HOPMATUBHBIM JIOKAJIbHBIM aKTOM YUpEXACHUS U
00513aTeNIbHO K HCIIOJHEHUIO BCEMH YYaCTHUKAMHU 00pa30BaTEIbHBIX OTHOILICHHH.

1.3.IlonoxeHre MOATrOTOBICEHO Ha ocHoBaHUM DenepanbHoro 3akoHa Ne 273-d3 or
29.12.2012 «O6 obpazoanuu B Poccutickoit deneparnun», TpynoBoro konekca PO (manee — TK
P®), I'paxxnanckoro Konexca PO (nanee — 'K P®), YceraBa Yupexnenus.

1.4. JloxanpHbli HOPMATHBHBIA akT YupexaeHus (Hanee — JIOKaIbHBIA aKT) — 3TO
HOPMATHBHBIA NPaBOBOM JTOKYMEHT, COJAEpKAIlUi HOPMBI, PEryIMpyoLue 00pa3oBaTeIbHbIE
OTHOLIEHHs] B YYpeXJIEeHUM B TMpelenax CBOCH KOMIIETEHIMH B COOTBETCTBUM C
3aKoHOAaTenbCcTBOM  Pocculickoin  Penepanuy, B IOpPSAKE, YCTAHOBIEHHOM Y CTaBOM
VYupexaeHus.

1.5. JlokanbHble aKTbl YUpexIeHHUs JEHCTBYIOT TOJBKO B IIpejesax JaHHOTo
VY4upexneHns 1 He MOTYT PEryJIupOoBaTh OTHOIIEHUS BHE €TO.

1.6. JlokanbHble aKThl HW3JAOTCS [0 OCHOBHBIM BONpPOCAM OpraHu3alMd U
OCYIIECTBJIEHUS] 00pa30BaTENbHON NEATENbHOCTH YUpEeXKICHHUs, B TOM 4YHCIE IO BOIpOCaM,
perlaMeHTHPYIOLUM MIPaBUiIa preMa 0OyUaIoIIMXCsl, PEKUM 3aHATHI o0yyaromuxcsi, GopMmsl,
HNEPUOJIMYHOCTh U TOPSIOK TEKYLIEro KOHTPOJIS, MOHUTOPHHIA JOCTHXKEHHH 0Oydarommxcs,
MOJIO’KEHHUS TpHeMa, IEPEBOa U OTUUCIICHUS 00YYarOIINXCS.

1.7. JlokanbHBIE aKThI, COOTBETCTBYIOIME BCEM TPEOOBAHMIM 3aKOHOAATENbCTBA PO,
SBJISIIOTCS 003aTeIbHBIMU K UCTIOJTHEHUIO BCEMU YYaCTHUKAaMHU 00pa30BaTeIbHBIX OTHOIICHUH.

1.8. HopMbl JOKambHBIX AaKTOB, YXYALIAIOIIME MOJOXKEHHE OOYYaIOUIMXCS WU
pabOTHUKOB YUpeKICHHs [0 CPAaBHEHUIO C MOJIOKEHUEM, YCTAaHOBJIEHHBIM 3aKOHO/1aTEIbCTBOM
00 obpazoBanuu B Poccuiickoii denepanuu, TpyI0BbIM 3aKOHOJATEIBCTBOM JINOO MPUHSTHIE C
HapyIIEHUEM YCTaHOBJIEHHOIO MOPSKA, HE IPUMEHSIOTCS U MOJIEXKAT OTMEHE Y UPEKACHUEM.

1.9. JlokanbHble aKThl YUpeXJIEHHUs YTPAauMBalOT CHIIY (IIOJHOCTHIO WJIM B OTAEIHHOMN
YacTH) B CJIEIYIOIIUX CIIydasx:

® BCTYIUIEHUE B CWJIY aKTa, IPU3HAIOLIETO TaHHBIN JOKAIbHBIN aKT YTPATUBLINM CUITY;

" BCTYIUIGHHE B CHJY JIOKQJbHOI'O akTa OOJbLIeH MOPUANYECKONH CHIIBI, HOPMBI

KOTOPOTr'0 MPOTUBOPEYAT IOJIO0KEHUAM JAHHOTO JIOKAIBHOIO aKTa;
" [PU3HAHHE CYJOM WJIHM UHBIM YINOJHOMOYEHHBIM OPraHOM I'OCYAAPCTBEHHOM BJIACTH
JIOKaJIbHOTO akTa  YUpexaeHus  IPOTHBOpEYalluM  JACHCTBYIOLIEMY

3aKOHOAATCJIbCTBY.



1.10. JlokanbHbIi aKT YUpeKACHUs, YTPATUBIIUN CHITY, HE TTOJICKUT UCIIOTHEHHUIO.

1.11. VupexneHue NpUHUMAET JIOKAJIbHbIE HOPMATUBHBIE aKThl, COJAEpIKAIUE HOPMBI,
peryaupyoomue o0pa3oBaTelbHbIe OTHOLICHHS (Jlanee - JIOKaJbHble HOPMATHUBHBIC aKThl), B
npeJenax cBoe KOMIETEHIIMH B COOTBETCTBUM C 3aKOHOAATenbcTBOM Poccuiickoit denepanuun
B MIOPSAJIKE, YCTAHOBIIEHHOM HACTOSIIIUM Y CTaBOM.

VYuypexneHne INpUHUMAET JIOKaJIbHbIE HOPMATUBHBIE aKThl II0 OCHOBHBIM BOIIPOCaM
OpraHu3alii M  OCYIIECTBJICHUS  00pa30BaTENbHOW  JEATEIBHOCTH, B TOM  YHUCIE
perjJaMeHTUpYIoIlIKe IpaBuiia IpueMa oOydaromuXcsl, PeKUM 3aHITHI 00y4aromuxcs, GopMbl,
NEPUOANYHOCTh U MOPSAJOK TEKYIIEr0 KOHTPOJISL YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTecTaluu
oOydaromuxcsi, TMOpPSIIOK W OCHOBAaHUS IEpeBOJa, OTYUCICHUS M  BOCCTAHOBJICHUS
00yJaromuxcsi, MOPSAOK OQOPMIICHHSI BO3HUKHOBEHHS, MPUOCTAHOBICHHS M IPEKPAIICHUS
OTHONICHUN MeXay 00pa3oBaTelIbHONM OopraHu3anueil U oO0yJaromuMuca U (WIM) pOAUTEISIMU
(3aKOHHBIMHU TIPEJICTABUTENISIMU) HECOBEPIICHHOIETHUX 00yYarOIIMXCS.

[Ipu npuHATHY JTOKAJIBHBIX HOPMATUBHBIX aKTOB, 3aTPAarkBaIOIINX MPaBa OOYJAIOIINXCS 1
pabOTHUKOB YUpEeXKIACHH, YUUTHIBAETCS MHEHUE COBETOB OOYYAIOIIMXCS, COBETOB POJUTENICH,
MPEJICTABUTENILHBIX OPraHOB OOYYalOIIMUXCS, a TakkKe B MOpSAIKE U B CIydasX, KOTOpPbIE
MPEyCMOTPEHBI TPYAOBBIM 3aKOHOAATEIHCTBOM, MPEACTABUTEIHHBIX OPraHOB PaOOTHUKOB (TIpU
HAJUYHH TAKUX MPEJCTABUTEIBLHBIX OPTaHOB).

HopMmbl n0KalIbHBIX HOPMATHBHBIX AKTOB, YXY/IIAIOIINME TOJOKEHUE OOYyYaroIUXCsl WU
paOOTHUKOB  0Opa3oBaTeIbHONM  OpraHu3alMM [0  CPaBHEHUIO C  YCTaHOBJIEHHBIM
3aKOHOJIaTeNILCTBOM 00 00pa3oBaHUU, TPYJOBBIM 3aKOHOJATENbCTBOM IOJOXKEHUEM JHO0
INPUHSTHIE C HApPYLUICHHUEM YCTAHOBJIEHHOTO MOPSAJIKA, HE MPUMEHSIOTCS M MOJJIEKaT OTMEHE
YupexaeHuem.

1.12. J[lesTenbHOCTh  YUpPEXKACHUS  PETJIAMEHTUPYETCS  CICAYIONIMMH  BUJIAMH
JOKaJbHBIX aKTOB: YCTAaBOM, IMOJIOKEHUSMH, TOPSIKAMH, MPUKA3aMHU, PACTIOPSKEHUSIMH,
IpaBUJIaMU U JIp.

I1. eaw u 3apaun
HensiMu u 3anauamu Hactosiero [lonoxenue sBIAIOTCS:
"  CO3JaHME €JMHON U COIVIACOBAHHOMN CHCTEMBI JIOKATIbHBIX AKTOB Y UPEXKIACHHUS;
= oOecrieyeHHe MPUHLMINA 3aKOHHOCTHU B  HOPMOTBOPYECKOM  JEeSATENbHOCTH
YupexneHus;

"  COBEpILICHCTBOBaHME MpoOIlecca MOArOTOBKH, O)OPMIICHUS, IPUHATUS U peau3aliu
JIOKaJbHBIX aKTOB;

"  [IpeloTBpaLICHHE nyOnupoBaHUS peryaupoBaHus 00IIECTBEHHBIX u

00pa3oBaTeNbHBIX OTHOIICHHUHN B YUpEKACHUH.
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I11. Buabl J0KaJIbLHBIX AKTOB

3.1. B cootBercTBUM C YCTaBOM J€ATEIbHOCTh YUPEXKIEHUS PETIAMEHTUPYETCS

CICAYIOIUMU BHUAAMH JIOKAJIBHBIX AKTOB: IIOJIOKCHU, PCHICHUSA, IMPUKA3bI, PACIIOPSAKCHUA,

HHCTPYKIUH, OOJDKHOCTHBIC HWHCTPYKIHH, IIpaBUJIa, IIOPAOOK. HpeﬂCTaBHeHHHﬁ IEPCUCHb

BHUJI0B JIOKAJIBHBIX aKTOB HE SABJIACTCA HCUYCPIIBIBAIOIIUM.

3.2.JlokanbHbBIE aKThl Y YPEKICHUS MOTYT ObITh KJIAaCCU(PULIMPOBAHBIL:

a) Ha TPYMIIbI B COOTBETCTBUM C KOMIETEHLUEH YUpEeKIECHUS:

JIOKQJIbHBIE aKThl OPraHU3aIllIOHHO-PACTIOPSAUTEILHOTO XapaKTepa;

JIOKQJIbHBIE aKThl, PEriiaMEHTHPYIOIIME BOIMPOCHl OpraHU3alu 00pa3zoBaTEeILHOTO
nporecca;

JIOKAJIBHBIC aKThbI, PETJIAMCHTUPYIOIHNEC OTHOILICHUA pa60T011aTeJ1;1 C pa60THI/IKaMI/I n
OpraHu3aluio y4eOHO-MEeTOANYECKON paboThI;

JIOKQJIbHBIE aKThl, PErJaMEHTHUPYIOIINUE AEATEIbHOCTh OPraHOB CaMOYMPAaBICHHS
YupexneHus;

JIOKAJIBHBIC aKThI, PErIIaMCHTUPYIONIUC AIMUHHUCTPATHBHYIO u (1)I/IHaHCOBO-
XO3SIICTBEHHYIO JESITENIbHOCTD;

JIOKAJIbHBIC aKTHhI, O6CCHC‘-II/IBaIOH_II/Ie BCACHHUC JCJIIOIPOU3BOACTBA.

0) 0 KPUTEPUSIM:

10 CTCIIEHH 3HAYMMOCTH: 00s3aTeabHbIE U HeoOsI3aTelbHEIE;

o cepe mercTBUA: 00IIEro XapakTepa U CIEeIHaIbHOTO XapaKTepa;

MO0 KpPYry IHUIl: pPaclpoCTpaHsIoNIecss Ha BCeX pAaOOTHUKOB YUpeXkKJCHUS U HE
pacrpoCTpaHsIONINecs Ha BCEX paOOTHUKOB OpraHU3aIliH;

M0 Croco0y MPUHSTHS: TPUHUMAEMbIE PYKOBOJIUTEIEM YUPEKICHUS SIUHOIMYHO U
MPUHUMAEeMble C YYETOM MHEHHUS NPEJICTaBUTEIILHOIO OpraHa y4aCTHHUKOB
00pa3oBaTeNbHBIX OTHOIICHUN;

M0 CPOKY JIEHCTBHSI: TIOCTOSIHHOTO JACHCTBUsA, OECCPOUHBIE, C OTPEICTICHHBIM CPOKOM
JICHCTBHS,

10 CPOKY XpaHEHHUsI: IOCTOSIHHOTO XpaHEeHUs, 75 JIeT U ApyTHe.

IV. llopsaaok NOATOTOBKH JIOKAJbHBIX AKTOB

B quemz[eHHH YCTaHABJIMBACTCA CJ'Ie}IYIOH_II/II\/'I MIOPAJOK IMOATOTOBKH JIOKAJIBHBIX dKTOB:

4.1. lHMIMaTopoM MOATOTOBKH JIOKAJTBHBIX aKTOB MOTYT OBITh:

YUpEIUTENb;

OpraHbl YIIPaBJICHUS 00pa30BaHUEM;

aIMUHHUCTpanus YUpexaeHus B JHIe €€ PYKOBOAUTENS, 3aMECTUTENEH
PYKOBOJIUTEIIS;

OpraHbl TOCYJapCTBEHHO-00IIECTBEHHOTO YIIPABICHUS Y UpEexKICHUS;



"  YYAaCTHUKHU 00pa30BaTEIbHBIX OTHOIIECHH.

OcHoBaHMEM JUIsl TIOJrOTOBKHU JIOKQJIBHOTO aKTa MOTYT TaKK€ SBJIATHCS U3MEHEHUS B
3aKoHOJaTenbcTBe PO (BHECEHNE U3MEHEHUI, N3/1aHNE HOBBIX HOPMATUBHBIX IIPABOBBIX aKTOB).

4.2. TIpoekT JIOKaJbHOIO aKTa TOTOBUTCS OTAENbHBIM pPaOOTHUKOM WU TPYIION
pabOTHUKOB M0 TMOPYYEHHUIO AUPEKTOpa YUpEkKAEHHUs, a TaKKe OPraHOM CaMOYIPABICHMS
Yupex1eHUs1, KOTOPBIA BBICTYIIWII C COOTBETCTBYIOLIEH MHULIMATUBOM.

4.3. [lonroToBka JOKaJIbHOTO aKTa BKIIIOYAET B ce0s1 M3yYCHHE 3aKOHOATEIbHBIX U HHBIX
HOPMAaTUBHBIX aKTOB, JIOKAIBHBIX AaKTOB YUPEXKIEHUS, PErVIAMEHTUPYIOLIMX T€ BOIPOCHI,
KOTOpbIE MPEAINOJIAraeTcsi OTpa3suTh B IPOEKTE HOBOTO aKTa, U HA ATOH OCHOBE BBIOOD €ro BUJA,
COJIepKaHUs U TPEJICTABICHUE €r0 B MUCbMEHHOH Gopme.

4.4. TlogroroBka HanOoJee BAXKHBIX JIOKAIBHBIX aKTOB (MPOEKTOB PELICHUU COOpaHHH,
IIE/ICOBETOB, OPraHOB CaMOYIPaBJICHHUs, IPUKA30B, MOJI0KEHUH, PaBUII) 0JIKHA OCHOBBIBATHCS
Ha pe3yJabTaTax aHajiu3a OCHOBHBIX CTOPOH JESATEIBHOCTH YUPEKICHUS, TCHICHUUN €&
Pa3BUTHS U CIIOKUBILEHCS CUTYaLUU.

4.5. Tlo BompocaM mpueMa Ha pPabOTy, IMEPEBOJOB, YBOJbHEHUH, IMPEIOCTABIICHUS
OTILYCKOB, IOOLIPEHUI WM IPUBJICYEHHS COTPYJHUKOB K JUCLMILNIMHAPHON WM MaTepUabHON
OTBETCTBEHHOCTH M3/1al0TCA MTPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.6. IlpoexT JOKaJbHOTO aKTa NOJUIEKUT 00sA3aTeNbHON NpPaBOBOM 3KCHEpTU3E U
IPOBEPKE HA  JIMTEPAaTYypHYIO TIPAaMOTHOCTb, KOTOpPBIM  MPOBOJATCS  YUpeXJAEHUEM
CaMOCTOSITENIbHO JIM00 € Y4aCTHEM MTPHUBIICUEHHBIX CIICIIUATUCTOB.

4.7.1IpoekT NOKaNbHOI'O aKTa MOXKET OBITh NpeACTaBieH Ha obOcyxiaeHue. Popmbl
IpEJICTaBICHUS] 1Ji1 OOCYXIAEHHUSI MOTYT OBITh pa3IMYHBIMHU, HallpUMEp, pa3MelIeHUE MPOeKTa
JIOKaJBHOIO aKTa Ha MH(POPMALIMOHHOM CTEHJE B MECTE, JOCTYITHOM JJIsl BceoOIero o0o3penus,
Ha caliTe Y4YpexJeHHs, HaIpaBJICHUWE IIPOEKTa 3aUHTEPECOBAHHBIM JIMIIAM, IPOBEIEHUE
COOTBETCTBYIOLIETO COOpaHUs C KOJUIEKTUBHBIM O0CYXJIEHUEM MTPOEKTA JIOKAJIbHOTO aKTa U T.[.

4.8.11pu HeoOX0IMMOCTH JIOKAIIBHBIM aKT MPOXOIUT MPOLIEAYPY COTJIACOBAHUSI.

V. llopsioK NPUHATHSA U YTBEPKICHHUA JTOKAJIBHOI0 AKTa
5.1.JIokanbHbI aKT, NPOMIEAIIMI NMPAaBOBYIO M JINTEPATYPHYIO DKCIEPTH3Yy, a TaKkKe
IPOLEAYPY COTJIACOBAHHUS, MOMJIEKUT MPUHATHIO U YTBEP)KJIECHUIO TUPEKTOPOM YUPEXKIEHUS B
COOTBETCTBUU C Y CTABOM YUpPEXKICHHUS.

5.1.JlokanbHble aKThl YUpexkIeHUs MOTYT IPUHUMATHCS 00IIKUM coOpaHreM pabOTHUKOB,
NEIarOrMYeCKUM COBETOM, YTIPABIISIOLUIMM COBETOM JIMOO HMHBIM OpPraHOM CaMOYIpPaBICHUS
VYupexneHus, HaleJCHHbIM TOJTHOMOYMSIMU 110 NPUHATHIO JIOKAIBHBIX aKTOB B COOTBETCTBHUHU C

VYcraBoM YupexeHus — 1o MpeMeTaM WX BEICHUS U KOMITCTCHIIUH.



5.2.1lpu mpUHATHMA JOKAIBHBIX aKTOB, 3aTparuBaroluXx B cebe mpaBa oOydaroniuxcs,
VUUTHIBACTCSI MHEHHE pOJUTENCH (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHOJIETHUX
o0yyJaroumxcs.

5.3. He mnoanexar NpPUMEHEHHUIO JIOKAJbHBIE AaKThl, YXY/IIAIOIIME IOJOKEHUE
pabOTHUKOB MO CPaBHEHHIO C TPYJOBBIM 3aKOHOAATEIHCTBOM, KOJUIEKTUBHBIM JOTOBOPOM,
COTJIAIICHUSIMU, a TAaK)Ke JIOKAIBbHBIC aKThl, IPUHATHIE C HAPYIICHUEM TOPSIKA y4eTa MHCHHS
MPEJACTaBUTEIHLHOTO OpraHa.

5.4. Tlpowenumuii mpoueaypy NPUHATUSA JIOKAJbHBIA aKT YTBEPXKAAETCA IUPEKTOPOM
VYupexnenus. [Ipoueaypa yrBepxkineHuss odopmisiercs Tu0O MOANKMCHIO, JMOO MPUKA30M
JUPEKTOPA YUPEKICHHUS.

5.5. JlokanpHBII HOPMATHBHBIA AaKT COTJIACOBBIBACTCS C TEPBUYHON MPO(HCOIO3HOMN
OpraHu3aIuen.

5.6. JlokanbHble HOpPMATHUBHBIE AaKThl corjacoBbiBaioTcs ¢ CoBeTOM poauTeneid u
CoBeToM 00y4aromuxcsi.

5.7. JlokanpHBIN aKT BCTyIaeT B CWJy C MOMEHTA, YKa3aHHOTO B HeM, JiM0O, B ciydyae
OTCYTCTBHSI TaKOTO YKa3aHUSs, M0 UCTEUCHUU 7 KaJCHIApHBIX JHEU C JaThl MPHUHITHUS JTaHHOTO
JIOKAJIbHOTO aKTa.

JlaToli MPUHATHS JOKAIBHOTO aKTa, TPEOYIOMETro YTBEPKACHHUS JTUPEKTOPOM
YuapexaeHus, BISETCS J1aTa TAKOTO YTBEPKICHUS.

5.8. [Tocne yTBep ) AeHUS JTOKAIBHOTO aKTa MPOBOIUTCS MPOIEAypa 03HAKOMIICHUS C HUM
YY4aCTHUKOB 0Opa30BAaTENbHBIX OTHOIIEHUH, Ha KOTOPBIX PACHPOCTPAHSIOTCS TMOJOKECHUS
JIAHHOTO JIOKAJIbHOTO akTa. O3HaKOMIIEHHE C JIOKAJIbHBIM aKTOM O(OPMIISIETCSI B BUJIE POCITUCH
03HAKOMJIIEMBIX JIMI] C YKa3aHUEM JaThl 03HAKOMJICHHUS JTUOO HAa CaMOM JIOKAIBHOM aKTe, JTU00
Ha OTJENILHOM JINCTE O3HAKOMJICHHSI, IPUJIaraeMbIM K HEMY, JTMOO B OTAEILHOM JKypHaJe.

5.9. CormacHo 4.19 ct.34 ®denepanpHoro 3axoHa Ne273-®d3 or 29.12.2012 r «O06
obpazoBanuu B Poccuiickoit Denepanum» oO0ydaOIMecs WMEIOT MPaBO Ha O0OKaloBaHUE
JIOKaJBHBIX aKTOB YUPEXKICHUS B YCTAHOBIEHHOM 3aKOHOIATEIIHCTBOM TOPSIIKE.

5.10. CormacHo 4.3 ct.44 ®enepanbHoro 3akoHa Ne273-d3 or 29.12.2012 r «O06
oOpazoBanun B  Poccuiickoit ~ @enepanuu»  poAWTENd  (3aKOHHBIE  TPEICTABUTEIN)
HECOBEPIICHHOJETHETO 00YUaIOMIerocsi MMEIOT MPAaBO HA YYaCTHE B YIPABJICHUHN Y UPEKICHUEM,
3aIIUTY MPAB ¥ 3aKOHHBIX HHTEPECOB 00YJaIOIErocs.

5.11. Ilpunatue, cOTJIacOBaHHWE W YTBEPKACHHE JOKAIBLHOTO aKTa OQOPMIISIFOTCS
PEKBHU3UTOM, KOTOPBIA BKJIIOYAET TMOMAMUCH, PACIIU(GPOBKY MOAMKMCH, HOMEpP MPOTOKOJIA

(mpukasa) u gaTy MOAMHCAHUSI.



VI. OdpopMiieHue JT0KAJIbHOT0 aKTA

OdopMieHre JIOKaTbHOTO aKTa BBITIONHSAETCS B COOTBETCTBHH C TPeOOBaHUSIMU
«["ocymapcTBeHHON CHCTEMBl JOKYMEHTAI[MOHHOTO oOecrnieyeHus ympasieHus. OCHOBHbBIE
nonoxkenusa. OOmme TpeboBaHMs K JOKYMEHTaM U CIOyX0aM JOKYMEHTAI[MOHHOTO
ofOecrieueHus», a TakkKe HopMaMu «YHUPUIMPOBAHHOW CHUCTEMBbl  JTOKYMEHTAalUU.
YHuuIupoBaHHas CUCTEMa OpraHU3alMOHHO-PACTIOPIIUTENFHON TOKyMeHTauuu. TpeGoBaHus
K odopmienuto aokymeHtoB. 'OCT P 6.30-2003» (ytB. IlocranoBnenuem I'occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHATHUM W BBEICHUM B ACHCTBUE TOCYIapCTBEHHOIO
crangapra Poccuiickoit deneparuny). [Ipu aTom:

6.1. CtpykTypa JOKaJIbHOTO aKTa JOJKHA OOECHeYHBATh JIOTHUYECKOE PA3BUTHE TEMBI
paBoBOro perynupoBaHus. Ecim TpeOyercsi pa3bsicHEHHE Lejled U MOTHUBOB IPUHATHS
JIOKAJIbHOTO aKTa, TO B NPOEKTe JaeTcs BCTYNUTENbHas 4acTh — mpeamOyna. [lomokenus
HOPMAaTUBHOTO XapakTepa B IpeaMOyy He BKIFOYAIOTCS.

6.2. HopMaTuBHBIC TIpeTUCaHus] OPOPMIISIFOTCS B BUE ITYHKTOB, KOTOPBIE HYMEPYIOTCS
apaOCKUMH IUPpaMU ¢ TOYKOH M 3ar0JIOBKOB HE MMEIOT. I[IyHKTBI MOTYT MOJpa3[eNsiThCs Ha
MOJMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LIU(PPOBYIO HyMepalnIo.

6.3. 3HauuTenbHBIE IO 00BEMY JOKAIbHBIE aKThl MOTYT JETUTHCS Ha TJIaBbl, KOTOPHIE
HYMEPYIOTCSI pPUMCKUMU IU(PPaMH U UMEIOT 3ar0JIOBKH.

6.4. Eciii B JIOKQJIbHOM aKT€ MPUBOJAATCS TaOIUIIbI, TpaduKH, KapThl, CXEMBbI, TO OHH, KaK
MPaBUIIO, JOHKHBI O(OPMISTHCS B BHJE NPUIOKEHHH, a COOTBETCTBYIOLIUE IYHKTHI aKTa
JIOJKHBI UMETh CCBUIKH HA 3TU MPUIIOKEHUS.

6.5. JlokanbHBIN aKT C MPUJIOKEHUSAMHU JOJKEH UMETh CKBO3HYIO HyMEpalluio CTPaHHII.

6.6. JlokanbHbI akT wu3JaraeTcsi Ha TOCYJapCTBEHHOM s3bike P® u  nomkeH
COOTBETCTBOBATh JIMTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaJIbHOTO aKTa JOJDKHA OBITh JOTHYeCKH 000CHOBAHHOM, OTBeUaromeit
LEJSIM U 33/1a4aM [IPaBOBOrO PEryIUpOBaHUs, a TaKKe 00ecreunBaroIlel JIOrnuecKoe pa3BuTue
Y TIPaBUJIbHOE MOHMMAaHHE JAaHHOTO JIOKAJIBHOTO aKTa.

6.8. B nokanbHBIX aKTax JAlOTCs ONPEAEsICHUs] BBOAUMBIX IOPUINYECKUX, TEXHUUECKUX U
IPYTHX  CHENHATbHBIX TEPMUHOB, €CIM OHHM HE SIBISIFOTCS  OOIIEU3BECTHBIMH U
HEeynoTpeOysieMbIMH B 3aKkoHojaTenbcTBe Poccuiickoit denepaunm ©  peruoHaJIbHOM
3aKOHOJATEIbCTBE.

6.9.He nomyckaeTcsi mepenuchiBaHue C 3aKOHOB. [Ipu HEOOXOAMMOCTH 3TO JelaeTcs B
OTCBUIOYHOH (opMe.

VII. OcHoBHbIE TPeOOBAHUS K JIOKAJbHBIM aKTaM
JlokanbHble aKThl YUpeKIEHUS JOJKHBI COOTBETCTBOBATH CIIEAYIOIIUM TPeOOBaHUSIM:

7.1. Ilomoxxeuue



JOJDKHO COAEp)KaTh CIENYIOUIMe O00s3aTelbHble PEKBU3UTHI: 0003HAYCHHE BHJA
JIOKaJbHOTO aKTa; ero HauMEHOBaHHE, IpU(BL: MPHUHITO, YTBEPXKACHO, COTIACOBAHO, YYTEHO;
PErMCTPAllMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIINNA €r0 HAUMEHOBAHUIO; OTMETKY O HAJIMYUU
IIPWJIOKEHUS U COIJIACOBAHUS.

7.2. IlpaBuna

JOJDKHBI  COJIEp)KaTh CIEAYIOLIME O00s3aTelbHbIE PEKBU3UTHI: O0003HAYEHHE BHA
JOKaJbHOTO aKTa, ero HauMEHOBaHWE, TpuU(pbl TNPUHATUS W  YTBEPXKACHUS; TEKCT,
COOTBETCTBYIOIUN €r0 HaMMEHOBAHUIO; OTMETKY O HaJIM4YWU NPUIOKEHHS, PErUCTPALMOHHBIN
HOMEP.

7.3. UHcTpyKuuu

JOJDKHBI  COJIEp)KaTh CJEAYIOLIME O00s3aTelbHble PEKBU3UTHI: O0003HAYEHHE BHJA
JIOKQJIBHOTO aKTa; €ro HauMEHOBAaHMUE; rpudbl  TPUHATHA M YTBEPKICHUS; TEKCT,
COOTBETCTBYIOIMN €r0 HaMMEHOBAHHIO; OTMETKY O HAJIM4YUU NPUIOKECHHUS, PETUCTPALMOHHbBIN
HOMEP.

7.4. Pewienus

JOJDKHBL ~ COJIepXKaTh CleNyole o00s3aTelbHble PEKBU3MTHI: 00O3HAUE€HUE BHJA
JIOKAJIbHOTO aKTa; MECTO U JaTy MPUHSATHS, TEKCT, JOJDKHOCTD, (PaMIIINI0, HHULMAJIBI U MTOJITUChH
JIMLA, IPUHABLIETO PEIICHHUE, OTTUCK ITEYaTH.

7.5. Ilpuka3bl M pacHopsDKEHUS PYKOBOAMTENA YUPEKICHUS JOJDKHBI COJEPKATH
clefylonMe o0s3aTeNbHble PEKBU3UTHL: O00O3HAYEHHME BHJA JIOKAJBHOIO aKTa M €ro
HAaUMEHOBAHME, MECTO M JaTy IPUHATHUS, PETUCTPALMOHHBIM HOMEp, TEKCT, HOJKHOCTD,
damunuio, MHUIMAIBI M MOANUCH pyKoBoauTens YupexaeHus. IIpukaszpl u pacnopspkeHus
BBITNIOJHSIOTCS Ha OJaHKe YUpeKIeHus.

7.6. IIpOTOKOIBI M AKTHI

JOJDKHBL ~ COJIEpXKaTh CJeayole o00s3aTelbHble PEKBU3UTHI: 00O3HAUEHUE BHJA
JOKaJbHOTO AaKTa; MECTO M JaTy MNPHUHATHSA, HOMEp; CHUCOK HPHUCYTCTBYIOIIMX; TEKCT,
COZEepXallMil TOBECTKY [JHS, ONWCAaHWE XOJa, IOpsSAKAa W MPOLEAYPHl, COBEPIIAEMBIX
OTIpe/IeIeHHBIX (FOPUANYECKH 3HAYMMBIX) JACHCTBHM, 1100 OTCYTCTBUE ONpEeTeHHBIX (PAKTOB;
JOJDKHOCTD, (paMUJIMIO, MHUIMAIBI M MOJNUCH JHLA (JIUI), COCTABUBILNUX WIM MPUHUMABIIUX
Y4acTHE B COCTABIICHUH IPOTOKOJIA NN aKTa.

7.8. MeTonueckre peKOMEH1alliuu

JOJDKHBL  COZIEP)KATh CIEeNyIoIue o00s3aTenbHble PEKBU3UTHI:  00O3HAYCHHE BHJIA
JIOKaJIBHOTO aKTa, MECTO U JaTy IPHUHATHUSA, €r0 HAMMEHOBAaHUE, TEKCT, COOTBETCTBYIOIIUNA €ro
HAaUMEHOBAHMIO U COJEPIKAIMM yKa3aHUE HAa BUJ, HAMMEHOBAHUE U JATy NPUHATHUS IPABUII WU

UHCTPYKUUH, HOPMBI KOTOPBIX PAa3bICHIIOTCS, KOHKPETU3UPYIOTCS WIH JETalIU3UPYIOTCS



METOJUYECKUMH  PEKOMEHJAIUsAMHU; JOJDKHOCTh, (paMuius, WHULOUANBI Juna (),
COCTaBUBILUX METOANYECKUE PEKOMEHIALIMU.

7.9. IlporpamMmsbl 1 TIIaHBI

JOJDKHBI  COJIEp)KaTh CJEAyIolre o0s3aTelbHble PEKBU3UTHI: 0003HAYEHHE BHA
JIOKaJbHOTO aKTa; MECTO W JaTy IPUHATHS, HAaUMEHOBAaHHWE M TEKCT JIOKAJIbHOTO aKTa,
COOTBETCTBYIOILIME €I0 HAUMEHOBAHUIO.

7.10. JlomKHOCTHAsI UHCTPYKLIMS

JlomKHOCTHAsI MHCTPYKIUS paOOTHHUKA JOKHA COIEPKATh CIEAYIOLINE pa3/iesbl: o01ue
MOJIO’KEHHUS; OCHOBHBIE 3a/ladyM, MpaBa, MPeIoCTaBisIeMble PAaOOTHUKY M €ro OOsS3aHHOCTH;
OTBETCTBEHHOCTb 3a HEKAYECTBEHHOE M HECBOEBPEMEHHOE BBINOJHEHUE  (HEHUCIIOIHEHUE)
00s13aHHOCTEH, TPEYCMOTPEHHBIX TOJDKHOCTHON MHCTPYKIMEH; TpeOOBaHMs K paOOTHHUKY.

7.11. Ilpm mNOArOTOBKE JIOKAJIbHBIX AaKTOB, PEryJIUPYIOIIMX COLMAIBHO-TPYI0BbIE
OTHOINICHHUS (HaIlpUMep, KOJJIEKTUBHBIN 0T0OBOD, MPaBuiia BHYTPEHHETO TPYJOBOIO paclopsaKa
U JIp.) CJelyeT PYKOBOJCTBOBATbCS PEKOMEHIALIUSAMU O HUX.

7.12. Cpenu JOKaJIbHBIX aKTOB YUpPEXKACHUS BBICIIYIO IOPUANYECKYIO CHITYy UMEET Y CTaB
VYupexnenusa. [lostomy npuHuMaeMble B YUpeKIEHUs JIOKAJIbHbIE AaKThl HE JIOJKHBI
IIPOTUBOPEYUTH €ro Y CTaBy.

VIII. JoxkyMeHTaL U

8.1. JlokanbHble aKThl MPOXOJAT MPOLEAYPY PETUCTPAllUU B CHEIHAIBbHBIX JKypHalax,
1100 BeJeTCs PEECTp JIOKAIbHBIX aKTOB.

8.2. OOs3aresbHOM perucTpalvy MOAJEKAT IOJIOKEHUs, MpaBUiIa, HHCTPYKIUH,
MPUKA3bl U PACTIOPSHKEHNUS 3aBEIYIOIIETO Y UPEkKACHUEM.

8.3. Perucrpanus nojaoxeHuil, NpaBuil U UHCTPYKIUI OCYIIECTBIISIETCA HE MO3AHEE JTHS
UX YTBEPXKACHHS 3aBEAYIOIIMM YUpPEXACHHUEM, NPUKA30B U PACHOPSKEHUN 3aBEAYIOLIUM
VYupexneHneM — He M03/IHeE IHS UX U3AaHUs.

IX. ITopsinok BHeCeHUs] U3MEHEHHUH U J10TIOJIHEHUN B JIOKAJbHbIE AKThI

9.1. B neiicTBytonue B YUpeKI€HUN JIOKATbHBIE aKThl MOTYT OBITh BHECEHBI U3MEHEHUS
Y JIONIOJIHEHUSL.

9.2. Ilopsinok BHECEHUS U3MEHEHMM M JONOJHEHUN B JIOKAJIBHBIE aKThl YUPEKICHUS
orpezensercs B caMuX JIOKaJIbHBIX akTaX. B OCTalbHBIX cioyyasXx MU3MEHEHHS M JONOJHEHHS
OCYILIECTBIISIIOTCS B CIIEYIOLIEM MTOPSIIKE:

9.2.1. BHecenne U3MEHEHUH U TOTIOJHEHUH OCYIIECTBIISIETCS B OPSAJKE, YCTAHOBIEHHOM
B JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUU KOTOPOT'O BHOCSATCSI U3MEHEHUS;

9.2.2. U3meHeHMs] U [OMOJHEHUS B JIOKAJIbHBIE aKTHI: IOJIOKEHUS NPUHATHIE Oe3
COTJIACOBAHUS C OPraHoOM TOCYAapCTBEHHO-OOIIECTBEHHOTO YIpaBleHUs (CaMOYIPaBICHUS),

MpaBuia, MHCTPYKIMHU, MPOTPaMMBbl, IUIaHbI, PEIICHUS, MPHUKA3bl U PACHOPSIKEHUS] AUPEKTOpPa



VYupexeHns, BHOCATCS IMYTEM W3JaHHUS MpPUKa3a JHUPEKTOpa YUpPEeXJEHHS O BHECECHUH
WU3MEHEHUH WM JTOIIOJIHEHUH B JIOKAJIbHBIM HOPMAaTUBHBIN aKT;

9.2.3. V3MeHeHUss U JOINOJIHEHUS B IIOJOKEHUS, INPUHATHIE IIOCIE COTJIACOBAHMS C
OpraHOM TOCYAAapCTBEHHO-OOIECTBEHHOTO YIPaBICHUS (CaMOYIpaBICHHs), BHOCATCA IyTEM
W3/IaHUSI TpUKa3a JUPEKTOpa YUpEexkJCHUS O BHECEHUUM HW3MEHEHUW WM JOINOJIHEHUH B
JIOKQJIBHBIN aKT C IIPEIBAPUTENIBHBIM ITOJIYYEHUEM OT HETO COrJlacHusl.

9.3. MI3MeHeHus U JONOIHEHUS B JIOKAJIBHBIM akT BCTYNAIOT B CUILY C JaThl, YKa3aHHOU B
MIPUKA3€ O BHECEHUU U3MEHEHUW WM JOMOJIHEHUM B JIOKAJIbHBIM HOPMATUBHBIN aKT, a B CIy4ae
OTCYTCTBHSI YKAa3aHUs B HEM JAaThl — I10 UCTCYEHUM /7 KaJCHAAPHBIX JHEH C JaThl BCTYILJICHUS
IIPUKAa3a O BHECEHUU U3MEHEHMI WIIN JOTIOJHEHUN B JIOKAJIbHBIN AKT B CUILY.

9.4. 3meHeHust U JONOJIHEHUS B MpPEANUCAaHUS M TpeOOBaHUS, MPOTOKOJIBI U aKThI,
METOAMYECKHE PEKOMEH/ALNH, aKThl O MPU3HAHUM JIOKAJbHBIX AaKTOB YTPAaTUBIIUMH CUITY, HE
BHOCATCA.

X. 3aki10unTebHbIE M0JI0KEHUS

10.1. Hacrosmee IlonoxeHue NpUHUMAETCS C y4E€TOM MOTHBHUPOBAHHOTO MHEHUS
MIPEACTABUTEIBHOIO OpraHa Y upeKICHHUs.

10.2. ITono>keHne BCTyNaeT B CHILY C JaThl €70 YTBEPKIECHUS JUPEKTOPOM Y UpPEXKIECHUS.

10.3.[TonoxxeHne yTpaynBaeT CWIy B Ciiydae TpuHSATHS HOBOro IloyioskeHHs O JIOKaJbHBIX
aKTax.

10.4. Bompocel, He yperyjaupoBaHHbIE HactosammM llonoxkenuem, mnozuexar
YPEryJIUpOBAaHUIO B COOTBETCTBUU C JIEHCTBYIOUIMM 3aKOHOAATENbCTBOM P®d, VYcraBom

y‘-IpG)KI[CHI/ISI W MHBIMH JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMH YLIpe)K)IGHI/ISI.
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