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1. OOmue MoJI0KeHUA

1.1.

1.2.

1.3.

JlanHO€ TMOJOXKEHHE pa3padOTaHO B COOTBETCTBHH C KoJeKcoM P®D, denepaibHbIM 3aKOHOM
No273-®3 ot 29.12.2012 1. «O6 obpazoBanun B Poccuiickoit Deneparumny, dDenepaabHbIM
3akoHOM Poccuiickoit ®enepauuu Ne 78-D3 «O Oubmmoreunom nene» ot 29.12.1994 r.,
®enepanbHbiM 3ak0HOM Nel14-D3 «O npoTHUBOAEHCTBUU IKCTPEMUCTCKON JAEATEIBHOCTH OT
25.07.2002 r., ®enepanbabiM 3akoHOM «O 3amure AeTe OT nHpOpMaIluu, TPUIUHSIIONICH BpeT
WX 37I0pOBbIO U pa3BUTHION Ne 436-D3 o1 29.12.2010 r., DeaepanbHbM 3aKk0HOM «O0 OCHOBHBIX
rapanrax npaB pebenka B Poccuiickoit ®enepamum» ot 24.07.1998 r. Ne 124-03, ¢ n.4.4.
[Mpukaza MunkynsTypsl Poccun ot 08.10.2012 1. Nel077 «O6 ytBepxknenun Ilopsinka yuera
JOKYMEHTOB, BXOJSLIMX B cOoCTaB OubOmuoreyHoro (oHAa», ycTaHOBIEHHbIM dDenepaibHbIM
3aKOHOJATeabCTBOM [lopsaKOM MpHU3HAHUS JTUTEPATYpPhl SKCTPEMUCTCKOW M B COOTBETCTBHH C
VYkasom IIpesnnenra Poccuiickoit @enepanyu ot 13.10.2004 r. Nel1313, ¢ Tpynosbim Konexkcom
Poccniickoit  ®enepanuu  COOTBETCTBMM C YCTaBOM YUpPEKJEHUs, B COOTBETCTBUU C
tpeboBarmsivu  ®I'OC, CanlluH 2.4.2.282-10, ¢ yuetoM MHEHHsS YTPaBIAIOIIETO COBETa
YupexaeHus.

Hacrosimee Ilonoxenue o mkoiabHOM OuOmuoreyHoMm ¢onae (nanee — Ilomoxkenue)
oTIpeJieNIsieT MOPSAOK yuera OubmuoredHoro GoHma U MexaHu3M (pOPMHUPOBAHUS, COXPAHHOCTH
U TPEJOCTaBICHUs B MOJIb30BAHWE YUYEOHMKOB, Y4E€OHBIX MOCOOUH, Y4eOHO-METOAMYECKUX
MaTepuajoB oOyyaromuMcs YUpekAEHUs, OCBaMBAIOLUIMM OCHOBHbIE  00Opa30BaTeNIbHbIC
nporpaMMbl B Ipefenax (eaepaabHbIX TOCYJapCTBEHHBIX 00pa30BaTENbHBIX CTaHAAPTOB,
a TaKXe 3aKperJisieT OTBETCTBEHHOCTh BCEX YUaCTHUKOB 00Pa30BaTEIbHON JESATEIBHOCTH.
[TonsTHs, HCIIOJIb3yEMBIE B [Tonoxenumu: YyeOuuk  —  yudebHoe H3JaHueE,
coJiepKalee CUCTEMaTHYeCKoe  M3JI0KEHHEe  y4eOHOM  JUCHMIUIMHBI, COOTBETCTBYIOIEE
yueOHOl mporpaMMe u O(QUIMAIBHO YTBEPKAEHHOE B KayecTBE JMAAHHOTO BHJA. MOXeT
OBITh TPEACTABIICH B TMEYATHOH W JJIEKTPOHHON ¢opme. YueOHoe mocobue — ydeOHOe
W3/laHue, JONOJHSIONIee WM 3aMEHsIoIIee YaCTUYHO WM MOJHOCTHIO Y4YeOHHK, O(UIIHaTbHO
YTBEp)KJCHHOE B KadecTBe JaHHOro Bujaa. Pabouas Terpanp — yuyeOHoe mMocobOue, HMMEroIiee
0COOBI  UAAKTUYECKHUN ammapar, CHOCOOCTBYIOIINN CaMOCTOSITENIbHON ~ paboTe
oOyyaromerocsi HajJ OCBOCHHEM Yy4eOHOTO mpeaMeTa. Y4eOHO-METOAWYECKHEe MaTephaibl —
COBOKYITHOCTh MAaT€pHaJioB, B TIOJHOM o0ObeMe OOecredynBaroluX IMpernojaBaHue JaHHOU
JUCLUIUIMHBI (aT/1achl, KOHTYpHBIE KapThl, MOYpPOYHOE IUIAHUPOBAHHE, CPEICTBA KOHTPOJISA
3HaHUH, CIpaBOYHBIC W3aHUA, pabouue mporpaMmsl U T.1.). CpencTBa 00yuyeHHst U BOCITUTAHUS
— JpyrHue WCTOYHUKM Yy4yeOHOW wWH(OpMAIMK, TpenocTaBiIseMble OOYYalomMMCS B XOJIe

00pa3oBaTenbHON ACITEIHHOCTH.



1.4. enbto Hactosmero IlomoxkeHus gBISETCS CO3JAHME YCJIOBUH I MAaKCUMAalbHOTO

obecrieueHuss  yueOHOI JIUTEpaTypoi o0yyaromuxcs VYupexaenus, IIOBBILICHUE
OTBETCTBEHHOCTH NEAArornyeckoro  KOJUIEKTHBA u CEMbHU 3a IIPaBUJIBHOE,
palMoHaIbHOE  MCHOJb30BAaHME  LIKOJBHBIX  Y4eOHMKOB, oOpraHusanus palboThl cpenu
ofyyaromuxcss M HMX pOJUTENECH MO BOCHUTAHUIO OCO3HAHHOIO, OEpEeXHOro0 OTHOIIEHUS K

yUEOHUKY.

L.5. Yder 0KyMEHTOB OuOIMOTEYHOro (oHAA SBISIETCS OCHOBOM OTYETHOCTH H

IJITAHUPOBAHUS IESITEIBHOCTH OMOITUOTEKH, CIIOCOOCTBYET 00SCTICUCHHIO €r0 COXPAHHOCTH.

1.6. B coorBerctBun ¢ ®enepanbHbiM  3aKOHOM «O  TPOTUBOAECHCTBUU  IKCTPEMHCTCKOM

nestensHocT»y Ne 114-@3 ot 25.07.2002 roga B IIKOIBHOM  OMONHMOTEKE 3amperieHo
pacrpocTpaHeHue, MPOU3BOJCTBO, XPAaHEHUE W HCIIOJIB30BAHUE JIUTEPATYPhl IKCTPEMHUCTCKOM

HaIpaBJICHHOCTH.

1.7. 3akoH OIMPEACIIAT OSKCTPEMUCTCKHUE MaATCpHUalibl KaK IIPCIHa3HAYCHHBIC JIA 06Hap0,I[OBaHI/I$[

AOKYMCHTEI, oo I/IH(I)OpMaI_II/I}I Ha HWHBIX HOCHUTCIIAX, NPU3bIBAIOINIUC K OCYHICCTBJICHUIO
3KCTpCMHCTKOI>'I JACATCIIBHOCTH, 0o OCHOBBLIBAIOIIHUEC HJIKM OIIPaBAbIBAIOIINC HCOGXOI[I/IMOCTL
OCYHICCTBJICHUA TaKou JACATCIIBHOCTH. HpI/I 9TOM K 3KCTpCMHCTCKOfI JACATCIIBHOCTH 3aKOH
OTHOCHUT, IIOMHMO IIpOYEro, «MacCOBOC pacClIpOCTpaHCHUEC 3aBCAOMO OKCTPEMHUCTCKUX
MaTepHraIOB, a paBHO UX U3IrOTOBJICHUC UJIM XPAHCHUC B LECIIAX MACCOBOT'O PACTIPOCTPAHCHUSA», A

TakKe GUHAHCHPOBAHUE U «MHOE COJICHCTBUE» ITUM JICHCTBUSIM.

1.8. B cootBerctBuu ¢ denepanbHpiM 3akoHOM PD ot 29.12.2010 r. Ne 436 «O 3amure nereit ot

UHQOpPMaLUK, MPUUUHSIOMEH BpeA UX 30pOBbI0O U pa3BUTHIO», DelepanbHbIM 3aKOHOM OT
29.07.2013 r. Ne 135-®3 «O BHeceHun usmMeHeHMM B craThio 5 PepepanbHOro 3akoHa «O
3amTe AeTei 0T nHpOopMaluy, TPUIMHSIONIEH Bpea X 37J0POBBIO U Pa3BUTHIO». bubmnorekapb
(nenaror-OnGiMoOTEKaph) BBIABIISAET U UCKIIIOYAET U3 OTKPBHITOrO JIOCTYIA OT/AeIa 00CIyKUBaHUS
o0yuyarolmuxcs rnevyaTHble U3/1aHusl, COOTBETCTBYIOIINE 3HaKy HH(POPMALIMOHHOM npoaykuuu 16+,

18+ (mns 3ammTHl eTeil OT MHPOPMAINH, IPUUKHSIONIEH BPel UX 3I0POBBIO PAa3BUTHIO).

2. ®opmupoBanue (poHIa YUeOHUKOB H NOPAAOK yueTa oHaa yueOHOIl TuTepaTyphl

2.1.

KommnexkToBanne y4yeOHOro Qonma OuOIHMOTEKHM VYUpEeKACHUS MPOUCXOIUT Ha OCHOBE

CKETOAHO YTBEPKIAACMBIX d)eﬂepaanHX Hepequﬁ y‘—Ie6HI/IKOB, PEKOMECHAOBAHHBIX K

UCIIOJIb30BAHUIO IpH  peanu3anuu VMEIOIIHX roCyJapCTBEHHYIO AKKPEITUTAIHIO
00pa3oBaTeNbHBIX MPOrpaMM Ha4YaJIbHOTO OOLIETO0,  OCHOBHOTO obmiero, CpeIHero
ob1ero o0pa3oBaHMsl, IEpeYHEN OpraHn3aIiid, OCYIIECTBISAIONNX BBIMYCK Y4EOHBIX

nocoOuif,  KOTOpble  JOMYyCKAalOTCA K  MCIOJNBb30BAHMIO  TPU peau3allid  UMEIOIINX
rOCYJapCTBEHHYI0  aKKpPEeJUTALMI0 00pa3oBaTeNbHbIX Iporpamm. EeromHo yTBep)KAaercs

nepeyeHb Y4eOHUKOB U YUEOHBIX TOCOOMI 00pa3oBaTeNbHON OPraHU3aIiH.

2.2. YupexieHue CcaMOCTOSITEIIEHO B BRIOOpPE U OIIPEICTICHUH



* KOMIUIGKTa  y4eOHHMKOB, y4eOHBIX  MOCOOMi,  y4eOHO-METOAUYECKUX  MaTepHalioB,
o0ecrneunBaroIUX NpenojjaBaHue yueOHOro npeaMeTa, Kypea, TUCIUILTMHBL (MOTYJIs);
* CpeaCTB 00y4eHUs U BocIIuTaHus. BeIOOp cpeacTB oOydeHHs: W BOCHUTAHUS  OIpPEIEIISeTCS

cnenuuKoil coxepxkaHus U (GopMOi opraHuzanuu o0pa3oBaTEIbLHON AESITEILHOCTH.

2.3. Tlononnenue yuebHoro (onma obecreynBaeTCsl 3a CYET CPEACTB (heaepajbHOr0, PErHOHAIBHOTO,

2.4.

2.5.

2.6.

2.7.

MyHHUIUNATbHOTO OromkeToB  (cT.35, m.2 @enpepanbHoro 3akoHa «OO0 oOpa3oBaHWH B
Poccuiickoit denepanun»); UHBIX HCTOYHUKOB, HE 3alpEIICHHBIX 3aKOHOAATeNbcTBOM PD, B
T.4. 0€3BO3ME3IHOTO MOXKEPTBOBAHUS (DU3NICCKUMU H/HITU FOPHIUICCKIMHE JIUI[AMHU.

B memsax oOecrneuenuss oOydaromuxcs y4YeOHMKaMH, YYEOHBIMH IMOCOOHMSIMHU YUpPEKICHHE
MOJKET B3aUMOJICHCTBOBATh C JPYrMMHU 001meoOpa3oBaTeNbHBIME  OpPraHM3AIMsIMU  paiioHa,
[lenTpansHBIM yIpaBIeHHEM MHHUCTEPCTBA 00pa3oBaHus U Hayku CaMapcKoi 00yiacTu.
HenocpencTBeHHOE pPyKOBOACTBO M KOHTPOJb pPabOTHl IO CO3JAHHIO U CBOCBPEMEHHOMY
MOMOJIHEHUI0 ~ OMONMMOTEYHOTO  (POHJA  IIKOJBHBIX  YYEOHHKOB  OCYHIIECTBIISIET  JTUPEKTOP
YupexaeHus.

JlommyckaeTcsi MCTIOJIb30BAaHHE YYEOHO-METOMMYCCKUX KOMILUIEKTOB, BXOASIUX B DenepalibHbIMA
nepeyeHb  y4eOHUKOB, COTJIAaCOBAaHHBIX Ha IlegarormyeckoM COBETE W YTBEPIKICHHBIX
MIPUKA30M TUPEKTOpa YUpexKIeHus.

Jns sbdexkTuBHON  opraHm3anuu  00pa3oBaTENbHOM  AESATETBHOCTH  HCIONB3YEeTCs

yueOHO-MeToqu4IecKoe o0ecrieueHne U3 0JHOM NpeIMEeTHO-METOJUYECKOM TUHUH.

2.8. Ilpomecc paboTsl o dopmupoBanuio GoHAA yIeOHON JIUTEpaTyphl BKIIOYACT CIACAYIOIINE ATAIlbl:

— paboTa TEOaroru4eckoro KoyuiektuBa ¢ DenepaiabHBIM IEPEYHEM YYCOHHKOB,
PEKOMEHI0BAaHHBIX (JOMYIIEHHBIX) K MCIOIb30BAHUIO B 00Pa30BaTEIbHBIX OpraHU3aIUsX;

— HOATrOTOBKaA CIIMCKa y‘-Ie6HI/IKOB, IUIAHUPYEMBIX K HCIIOJIb30BAHHWIO B HOBOM y‘-Ie6HOM roay,
— TpeAoCTaBlieHWE chucka ydeOHuUKOB IlemarormueckoMy coBeTy Ha COIJIacOBaHHE U
YTBEPKICHHE;

— JIMAarHOCTHKAa YPOBHsI OOECIIEUYEHHOCTH OOYYaromUXCsl y4eOHOW TUTepaTypoil Ha CIEXyHOIIUN
y‘IC6HBIﬁ roag B COOTBETCTBHUU C KOHTHUHI'CHTOM 06yqaloumxc;1, COCTaBJICHUC MCPCIICKTHUBHOI'O
IJIaHa KOMIUIEKTOBaHMs yueOHoro GoH/a;

— odopmieHHe 3aKa3a Y4eOHMKOB M Y4YEOHBIX IOCOOMH B COOTBETCTBHU C YTBEPIKICHHBIM
CHHCKOM Y4YeOHHMKOB U IJIAHOM KOMILICKTOBAHHS,

— MPOBEJCHME AYKIMOHA W 3aKIOYECHHE JIOTOBOPA C IMOCTABIIMKOM O 3aKyNKe y4eOHOMH
JTUTEPATYPHI,

— IpPHUEM U Y4YeT BHOBb [TOCTYNHBIICH yueOHON IUTEepaTypbl B OMOIHOTEKY .

2.9. bubnuoreuHbIi q)OHIl IIKOJBHBIX y‘Ie6HHKOB YUUTBIBACTCA U XPAHUTCA OTACJIBHO OT OCHOBHOI'O

donma 6ubIMoTEeKN YUpPESKIACHUS.

2.10. K Oubnuoreunomy ¢oHxy ydeOHOU nureparypbl (yueOHOMY (QOHIY) OTHOCSTCS Y4EeOHUKH,

y4yeOHble Tmocobus, opdorpaduueckue ciaoBapu, MaTeMaTHYECKHE TaOJIUIbI, COOPHUKH



2.11.

2.12.

2.13.

2.14.

2.15.

2.16.

2.17.

2.18.

2.19.

yHpaXKHEHUH U 3a/1a4, MPaKTUKyMbl, KHUTU AJIS YTE€HHs, XpEeCTOMAaTHH, pabodyue TeTpaau, aTiiachl,
KOHTYpHBIE KapThl B II€YaTHOM M 3JEKTPOHHOM BHJE, COJEp)KaHHE KOTOPBIX OTBEYAeT
TpeOOBaHUSAM TOCYIAAPCTBEHHBIX 00pPa30BATEIBHBIX CTaHJapTOB,
o0ecreunBaroInuX NPEEMCTBEHHOCTh  M3Y4CHUS JTVCIUTUTAH |
CHCTEMaTU3UPOBAHHBIX IO 00Pa30BaTEIbHBIM O0JIACTSIM.

JlokymeHThl, BKIIOYaemble B (oHx Oubnmoreku, mapkupyiorcs. Ilpu 3TOM MOryT OBITH
UCITIONIb30BaHbl IITEMIICNIM, KHW)KHBIE 3HAKH, HWHIUBUAyaJIbHBIE IITPUXOBBIE KOJbI, JpyTue
BUIBI MAPKHPOBKH.

JIOKyMEHTBI MOCTYHarOT B OMOJMOTEKY M BKIIOYAIOTCS B OWONMMOTEYHBIM (OHI B pe3ylbTare
IIOCTAaBKM  00f3aTeNbHOTO  JK3EMIUIApa,  MOKYNKM  (MOANMUCKH,  OOMEHa,  JapeHus,
MOKEPTBOBAHUS, KONMUPOBaHMUA  OpUrHMHANOB w3  (onma  Oubmmoreku).  JOKyMEHTHI,
MOJArOTOBJICHHbIE K TIpueMy B OMONIMOTEUHBbIM (QOHA, MOJABEpraroTcs NEpBUYHON 00paboTKe U
WH/IUBUYaIbHOMY YYETy.

JIOKyMEHTBI IPUHUMAIOTCS 110 NEPBUYHBIM YYETHBIM JIOKYMEHTaM (HaKJIaJHasi, aKkT), BKIIOYAIOIIUM
CIIMCOK IIOCTYIUJICHUM.

[IpriemM 1O0KyMEHTOB, IOCTYHAIOIIUX B OMOINOTEKY O€3 MEPBUYHBIX JOKYMEHTOB Ha 0€3BO3ME3/IHOM
OCHOBE  (0Os3aTenbHBIE  SK3EMIUIAPHI, JEMO3UTHbIE  SK3EMIULIPbl  MEXIYHapOAHBIX
opraHu3anuii, 0e3BOo3Me3/IHbIe IOCTYIUICHHS M3 HEU3BECTHbIX M AaHOHMMHBIX MCTOYHHMKOB),
oopmisieTcss aKTOM O MpHEMe JTOKyMEHTOB.

[IpuieM 1OKyMEHTOB, NOCTYMAIOIMUX B OMOIMOTEKY OT HOPUIUYECKOro, (pU3MUECKOro Jula B BUIE
Japa € yKa3aHHEM €ero Ha3Ha4yeHus JUIs TONOJHEHUs OubiauoTedyHoro ¢oHaa, odopMmisieTcs
JIOTOBOPOM TOXEPTBOBAHUS B COOTBETCTBHU ¢ I'paxknaHckum kojekcoMm Poccuiickoit @enepaunu
(ct. 574, 582).

[lppeM [OKYMEHTOB OT 4YHTaTeNed B3aMEH YTEPSHHBIX M TPHU3HAHHBIX pPaBHOIICHHBIMU
yTpaueHHbIM, O(QOpMIISeTCs akTOM O IpuéMe JOKYMEHTOB B3aMEH YTepsHHbIX. B akre
yKa3plBaeTcs  (GamMuiaMs, UHULUAIBI  YUTaTeNds, CBEACHUS OO0  YTepSHHBIX  HU3JAHUAX
(perucTpaloHHBIN HOMEpP, KpaTkoe OuOmrorpaduieckoe  ONMUCAHUE W37aHus, 1IEHA)

CBEJICHUS 0 MIPUHATHIX W3IaHUX (kpatkoe  Oubsnorpapuueckoe OIMUCAHUE
U3/IaHUs, 1I€Ha), HOJAMUCH YUTATENs U IPUHUMAIOIIEH CTOPOHBI.

VYuér 6ubnuoreynoro (oHga yuyeOHOW JTUTEpaTypbl OTpakaeT IOCTYIUIEHHE, BbIOBITHE, OOIIyIO
BeMYMHy (oHma y4eOHMKOB, UM CIYXHUT OCHOBOH €ro MpaBHIBHOTO (OPMHPOBAHUS,
L[EJIEBOTO HCIOJIb30BAHUSI U COXPAHHOCTH, OCYIIECTBICHHUS KOHTPOJIS 33 HAJIMYHUEM M JIBHIKEHUEM
YYCOHHKOB.

[Iporiecc yuera OubnuoreyHoro (oHma y4eOHHMKOB BKIIOYAET: MpUEM, LITEMIIC/IEBaHMUE,
pPEeTUCTpalMi0 TOCTYIUICHHUS, paclpeieNieHus Mo KjaccaM, BBIOBITHSA, a TaKXke IIOJBe/IeHHUE
UTOTOB JIBIKCHUS (POHIA U €TO IPOBEPKY.

Bce onepanuu mo y4etry MpoU3BOJATCS 3aBEAYIOMIMM OMOIMOTEKON, CTOMMOCTHBIA Y4eT BeAeTCs



Oyxranrepueil, oOciyxuBawomein Yupexnenue. HuBenTapuszamuss yuyeOHoro Qouga U
CBEpKa JAaHHBIX OMOIMOTEKH U OyXTraaTepuH MPOBOIUTCS €XKETOHO.

2.20. Ydyer y4eOHOW mnHUTEpaTyphl OCYIIECTBISICTCS TPYNIOBBEIM criocobom u Beaercs B «Kuure
cymmapaoro yuera» (mamee - KCVY) u  (wm) osnektponHom Buzae. KCY  yueOHHMKOB
XpaHuTCsl B OMOJIMOTEKE MOCTOSHHO.

2.21. KCY cocTouT U3 TpeX 4acTeu:

Yacts 1. [loctymenue B ¢ona. B aTy uyacTte 3amuchiBaeTcs oOIIee KOJIWYECTBO MOCTYMHBIIUX
V4eOHMKOB M  HMX  CTOMMOCTh C  0Os3aTeNbHBIM  yKa3aHWeM  HOMepa M JaThl
COIIPOBOJUTENBHOTO JOoKyMeHTa. Homep 3amucu exeroaHo HaumHaeTcs ¢ Ne 1 u uaér no nopsiaky
MTOCTYTUICHUM.

Yactb 2. BeiObiTre U3 ¢oHga. B 3Toil yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIUCaHUE YYEOHHUKOB C
yKa3aHUeM JaThl YTBEPXKACHUS aKTa U OOIIETO KOJMYECTBA CIMCAHHBIX yUYECOHHKOB Ha OOMIYIO
cymmy. Hymeparus 3anucei 0 BRIOBIBIINX M3JaHUAX M3 TOJIA B TOJ] TIPOIOIKACTCSL.

Yactp 3. Utorn yuera aBwkenus GoHm0B. B TpeTbell yacTh 3amUCBHIBAIOTCS UTOTH JABWXKEHUS (oHIA
y4eOHHUKOB:

* o0111€€ KOJTMYECTBO MOCTYIMUBIINX YYEOHUKOB 32 TEKYIIUH TO/1, HA CYMMY;
* 00111€€ KOJMYECTBO BHIOBIBIINX YUYEOHUKOB 32 TEKYIIUN T'OJ], HA CYMMY;
* 00111ee KOJMYECTBO YUEOHHUKOB, COCTOSIIIIMX HA yueTe Ha 1 ssHBapsl MOCIEAYIOIIEro roja, Ha CyMMY.

2.22. VnauBuayanbHbIN (TPyNIOBON) yueT yueOHHKOB OCYIIECTBIISETCS B KapTOTEKE ydeTa y4eOHHKOB
Ha  KAaTaJOXHBIX  KAapTOYKaXx  CTaHJapTHOro  pasMepa. Ha  kaprouke  yka3bIBaeTcs
PETUCTpAIMOHHBI HOMEp, OmbOiHorpadguyeckoe OmnMcaHWe Yy4YeOHMKA, CBEIACHUS O KOJIUYECTBE
MOCTYNUBIIMX YYEOHHUKOB C yKa3aHueM LieHbl. [Ipu HeolHOKpaTHOM MOCTYIUIEHWH Yy4eOHUKa, HE
UMEIOIeM OTJINYUM, KpOME Troja W3JaHus M IIeHbI, BCE MOCTYIUICHHUS 3aHOCSTCS Ha EIUHYI0
KapTouky. Ecam xe B ydeOHHKE BHECEHBI JONOJIHEHUS U U3MEHEHHs, TO Ha HEro 3aBOJIUTCS HOBas
KapTouka. KapTouku paccTaBisiloTCA B Y4ETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIaCCOB — IIO
npenmeram. [locne cnucanus Bcex yueOHUKOB KapTOUYKU U3bIMAIOTCA U3 KAPTOTEKH.

2.23. Y4eTHbIE KapTOUKH YYEOHUKOB PErucCTpHUpYyIOTCs B «JKypHane perucrpanuu y4eTHBIX KapTOuek
O6ubinoTeyHoro (QoOHAAa UIKOJBHBIX YYEOHMKOB», KOTOpBIH BeAeTcs MO oOpaslly: HOMEp IO
NOPSAJKY, Ha3BaHMeE, Ki1acc, Ne akTa BHIOBITUS KAPTOUKHU.

2.24. Ydery mojjiexatr BCe BHABI YyUeOHWKOB M Y4eOHBIX TocoOui. Paboune TeTpaam, TUIAKTHUECKHE
MaTepuanbl, TaONWIbI, MPOMUCH, KOHTYpHBIE KapThl, aTJiachl SABISAIOTCA JOKYMEHTaMH
BPEMEHHOI0 Xapakrtepa. Mx yuer mpousBomutcs B «TeTpagu ydera JOKYMEHTOB BpPEMEHHOTO
XapakTepay.

2.25. Ha npuHATBIX NEPBUYHBIX YUYETHBIX JOKYMEHTaX NPOWU3BOJMTCS 3aIMCh, MOATBEPKIAIOIIAs, YTO
MOCTYNUBIINE JOKYMEHTHI TNPUHATHI B OMOIMOTEYHBIH (QOHJ Kak B OOBEKT 0C000 IIEHHOTO

JIBUKUMOTO umytecTBa (nanee - OLIJIN) nnu kak B 00beKT HHOTO IBUYKUMOTO UMYIIIECTBA.



2.26.

2.27.

2.28.

2.29.

2.30.

[lepBuyHble yd4eTHbIE JOKYMEHTBI, MOATBEp)KIAaroIUMe (AKT MOCTYIUICHHs, MEpelalTcs B
OyXrajaTepuro JJsl BKIIOYEHUS B y4eT OMOJIMOTEYHOro (poHaA.
EsxexBapranbHo, npu ycioBuu u3MeHenus coctaBa OLIJIM, cBenenust 06 oOuieM KOJIMYECTBE U
CTOMMOCTH JIOKYMEHTOB, BKJIIOYEHHBIX B cOCTaB OuOinoTeyHoro (onaa, kak OOBEKT 0C000
LIEHHOT'0 JIBM)KUMOTO UMYILECTBA, IEPEAAIOTCS YUPEAUTEIIIO.
B3aMmeH yTepsHHBIX WM UCIOPYEHHBIX YYEOHUKOB NMPUHUMAIOTCS JIPYrHe KHUTH, HEOOXOAUMbIE
Yupexxaennto. YUueOHUKH, yTEpsSHHbIE M TPUHATHIE B3aMeH, Y4YHThIBaroTcsa B «Terpamm yuera
KHUT ¥ JPYTUX JOKYMEHTOB, IPUHATHIX OT YHTATEJICH B3aMEH YTEPSIHHBIXY.
VYder BKIIOYAET PErHMCTPALUIO MOCTYIUICHUS! JOKYMEHTOB B OMOIMOTEUHbIH (hOHJI, UX BBIOBITHUS U3
dboHIa, WTOrOBbIE JaHHBIE O BenuuuHe (oObeme) Bcero OubaMoTeYHOro (oHAA ©  €ro
MOJIPa3/IesioB, CTOMMOCTh (hOHIA.
OcHoOBHBIE TpeOOBaHUS, MPEABABIAEMbIE K YyueTy OuOmuoTedyHoro QoHma:
* IIOJHOTa M JAOCTOBEPHOCTb YUETHOH MH(pOpMaLuy;
* OTEPaTUBHOCTb;
* TOKYMEHTHPOBAaHHOE 0(OpMIICHHE KaXKJOTO MOCTYIJICHUS B (POHJ] U KaXJI0TO BBIOBITHSA U3 (HOHIA;
* COBMECTHMOCTh TIpPHEMOB ¥ (OpPM Yyd4era, HUX HAACKHOCTh NPU MAPaAICITHHOM
UCIIOJIb30BAaHUM TPAJULIMOHHONW U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUH yueTa;
* COOTBETCTBHE HOMEHKJATYpbl IOKa3aTejed ydyera (OHOAa aHAIOTWYHBIM I1OKA3aTeNsiM

rocyJapCTBEHHOM OMOIMOTEYHON CTaTUCTUKH.

3. Ilopsinok BbIIa4M U BO3BpaTa Y4eOHHMKOB

3.1.

3.2

3.3.

[Topsimok monb30BaHMs y4eOHOH muTepaTypoil ompenensercs llomokeHumem o OubIHOTEKE,
[IpaBunamu mos30BaHus OMOIMOTEKOM 1 1aHHBIM [lonoKeHHeM.
K oOyuarommmcsi, OCBaMBaIOIIMM OCHOBHBIE 00pa3oBaTeNbHBIE MPOTPAMMBbI B  Ipejenax
(benepabHBIX TOCYIAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

* 00y4Jaronyecsi, 0CBaBAIOIINE TPOrPaMMy Ha4aJIbHOTO 00IIEro 0Opa3oBaHus;

* oOyuarommecs, OCBalBaOIIe IPOrpaMMy OCHOBHOI'O 00IIero 00pa3oBaHMUs;

* 00y4Jaromuecs, OCBAUBAOIINE MPOTPAMMY CPETHETO 00IIero 0Opa3oBaHusl.
VYupexnenue OecraaTHO oOecrneuuBaeT oO0ydaromuxcsi y4eOHMKaMmH, y4eOHbIMH U Yy4yeOHo-
METOIUYECKMMHU TOCOOMSAMH B COOTBETCTBUH C  (pelepaJbHBIM IEpPeYHEeM y4eOHHKOB,
PEKOMEH/JOBAaHHBIX (JOIYIIEHHBIX) K UCIIOJIb30BAHHUIO MPU peaTM3alui MMEIOIINX aKKPEAUTAIHIO
00pa3oBaTeNbHBIX MPOTPaMM HAdaIbHOTO OOIIEr0, OCHOBHOTO o0miero, CpeaHero
oOuiero o0Opa3oBaHus B npenenax benepanbHbIX
rOCY/IapCTBEHHBIX 00pa3oBaTeNbHBIX CTaHaapToB. OOecredeHne o0OydYarONMXCS yKa3aHHBIMHU
U3JJAaHUSAMH OCYILECTBIISICTCS 3@ CUET HM3JaHUM, MMEIomMXcs B (OHJE IIKOJIBbHOW OMOIMOTEKH.
bubnuoreunslii GOHJ €XKETOTHO — HOMOJTHACTCS HEOO0XOAUMBIMU y4eOHUKaMHU, y4EeOHBIMU

U y4eOHO-METOJUYECKUMHU OCOOUSIMHU.

3.4. YyeOHas nuTepaTypa HCIOJB3YETCSs HE MEHEe S5 JIeT, HO NpHU COOTBEeTCTBHH DeneparbHOMY



crangapty u @enepasbHOMy TEepeuHI0 YYE€OHMKOB MOXKET HCHOJb30BaThess 10 10 et
(mucemMo MunucrepctBa oOpasoBanus u Hayku P® ot 08.12.2011r. Ne M/I-1634/03).

3.5. YueOHuku, yuyeOHble OCOOHS M yueOHO-METOJMUECKUE MaTepualibl, HEOOXOIUMBIE O0YYaIOIIMMCS
JUIE  OCBOCHMs Y4YEOHBIX TIPEIMETOB, KYypCOB, JWCIHUIUIMH 3a TpenenaMu (eaepabHbIX
rOCYJapCTBEHHBIX  00pa30BaTENIbHBIX  CTAHAAPTOB, POAUTENN (3aKOHHBIE IPEACTABUTEIIH)
nproOpETaIOT CAMOCTOSITEIBHO.

3.6. lleTssM-uHBaIMIaM U JETSAM C OIPAaHUYCHHBIMH BO3MOKHOCTSIMH 3/10POBBS, OOYYaIOUIMMCS Ha JIOMY
1o OCHOBHBIM o011eo0pazoBaTeIbHBIM nporpaMMam ¢
UCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa3oBaTElIbHBIX  TEXHOJOTMH  Ha
HEepUo] MOJMy4YeHHUs OO0pa3oBaHMs YYEOHHKH MPEJOCTAaBIIAIOTCS B MOJIb30BaHUE OECIUIATHO.

3.7. VYueOHuku, yueOHbIE mMOcOOMS M y4yeOHO-METOAMYECKHE MaTepuayibl (pabodyre NpOrpaMMBl,
MOYPOYHOE TIJIAHWPOBAHHWE, METOAMYECKHE MMOCOOMS W T.I.) JUIS JIMYHOTO TOJH30BAHUS yUUTEIS
VupexaeHus npuoOpeTaroT caMmocTosTenbHO. Ecnu paHHBIE H3JaHMS MMEIOTCS B HaJIM4YUM B
donne OMOAMOTEKH, yUUTENs 00ECIECUNBAIOTCS UM B €JMHUYHOM 3K3EMILISIpe OECIUIaTHO.

3.8. VueOHMKHM, yuyeOHble M Y4yeOHO-METOAMUYECKUE I10COOMS MPENOCTABIAIOTCS OO0YyYarOIMMCS
VYdapexxaeHus: B TMYHOE TO0JIb30BaHUE MO0 OJHOMY KOMIUIEKTY CPOKOM Ha OJUH T'0J] HE3aBHCHMO OT
TOro, Ha Kakoil cpok oOyuyeHHMs OHM paccuuTaHbl. BTOpoil KOMIUIEKT Y4eOHUKOB, MOMKET
ObITb, BBIJAH 110 3asBJICHHUIO POAMUTENEH B CBSA3U C YXYAIICHHEM 3/10pOBbS 00ydaroIlerocs mnpu
HAJIMYUU CBOOOHBIX JK3EMILIIPOB B OMOIHNOTEKE.

3.9. Ilepen wnHavamom yueOHOro TOAa OHOTMOTEKAaph BHIAACT YYEOHWKH Ha KJIACC KIIACCHBIM
pykoBoguTensim 1-11 kimaccoB 1o rpaduky, YTBEPKIACHHOMY IUPEKTOPOM YUpEXKICHHUS.
Bbinaua y4eOHOM mnuMTEepaTyphl KIacCHBIM pyKoBoautedsiM ¢ukcupyerca B «KHure Bblgauu
Y4eOHHUKOBY» M TOATBEPKIAETCS MOAMUCHIO KIACCHOTO PYKOBOIMTEIS.

3.10. OOyuaromuecs VYupexaeHHs NOIy4darOT Yy4yeOHMKM U ydeOHble mocobuss u3 QoHaa
OMOJIMOTEKN Y KIIACCHBIX PyKOBOAMTENIEH B Havyajle y4eOHOro roja. Beigaua yueOHUKOB M y4eOHBIX
nocobuii pomurensiM 1-x kimaccoB u oOywarommmces 2-9 kiaccoB (UKCUPYETCS KIIACCHBIMHU
pykoBomuTensimMu B «BemomocTw Bbiaum M BO3Bpara  Y4eOHMKOB» U TOATBEPXKAACTCS
JUYHOW TIOMIMUCHIO OJHOTO W3 poauTeneit odywaromerocs B 1 kmacce, a Bo 2-11 kmaccax —
JUYHOH MOJNMChI0 oOydarouierocs. «BenomocTu Bbllaun M BO3BpaTa Y4YeOHUKOB» XpaHATCA B
o6ubimoreke. Knaccuele pykoBoautenu 1-11 kimaccoB mpoBomsT — OGeceqy-MHCTPYKTaX
o0yJaromuxcs CBOETO Kjacca U uxX poauTenei (3aKOHHBIX
MIPEACTABUTEINCH) O TPaBHUJIaX MOJIb30BAHMS YUCOHUKAMH.

3.11. B ucCKmIOUUTENbHBIX clydasx oOyuwaromuecs (JIOJDKHUKH, BHOBb IPUOBIBIIME, a TaKxkKe Ui
noarotroBku kK OI'D u EI'D, Ha nerHee oOydeHue) MONy4arOT y4eOHUKH Yy OuOIHOTEKaps.
Yuebuuku ans moaroroBkn k OI'D u EI'D ofywarommmes 9-x m 11-x KiaccoB M BHOBB
NpUOBIBIIUM BBIJIAIOTCS TOJBKO TMPU HAIMYMKM HX B OubOmuoreke. Bbimaua HEOOXOIUMBIX

y4eOHUKOB Ha JIETHUM mepuoj]i GUKCUPYETCS B YUTATEIbCKUX (POpMYIIsipax MoJ JIMYHYIO MOJIMHUCH



3.12.

3.13.

3.14.

3.15.

3.16.

o0yyJaronuxcs.
VY4eOHUKM MOTYT OBITh BbIAaHbl Kak HOBBIC, TaK M MCIOJIb30BaHHbIE paHee. B TeueHue oaHOM
Helenu oO0ydJaroIumecss TOJDKHBI MPOCMOTPETh BCE YUYEOHWKM M ydeOHBIE IMOCOOUS, BBIIAHHBIC
UM B JIMYHOE Tonb3oBaHuWe. [Ipu oOHapykeHHn ae(eKTOB, MENIAIONINX BOCIPHITHIO y4eOHOTO
MaTeprana (OTCYTCTBUSI JIMCTOB, MOPYHM TEKCTa) OOYYAIONIUICS WM €ro pOAUTENN (3aKOHHBIC
MIPEJICTABUTENN) MOTYT OOpaTUTHCS B OMOIMOTEKY ISl 3aMEHBI €ro IPYTrUM. Y4YeOHUK MOKET OBbITh
3aMEHEH IpH ero HaIW4uu B Gpouae Oumbmoreku. Ilo McTedeHMM yKa3aHHOTO CpOKa NpPETEH3UH
10 BHEUIHEMY BHUJY M KadecTBY yueOHUKA OMOIMOTEKOH HE MPUHUMAIOTCS, a OTBETCTBEHHOCTD
3a OOHapy»XeHHbIC Je(EeKThl B ClaBaeMbIX YYEOHHKAaX HECET TOT OOYYaroIIUiics, KOTOPBIH UMHU
M0JIb30BAJICSL.
B koHne y4ue6HOTO rosa u npu nepexonue oOydyaromerocss B Te4eHHe Y4eOHOro roja M3 IMIKOJBI B
JIpyrylo  o0pa3oBaTebHYIO  OpraHu3anuio  y4eOHHMKH, y4eOHble  mocobwsi,  paboume
TETpajd " y4eOHO-METOANYCCKHE MaTepHabl, IPE0CTABIICHHBIC B JTHMYHOE
M0JIb30BAHUE oOyyaromuxcs, BO3BpalarTcss B 6ubimoreky Yupexaenus. B ciydae mopuu
WIA yTepu y4yeOHUKa, Y4eOHOro MM Y4eOHO-METOIUYECKOr0o IMOCOoOus, MPeJOCTaBICHHOTO
oOydaromiemycsi B JMYHOE II0JIb30BaHME, POIUTENHM (3aKOHHbBIE MpPEICTaBUTENN) OO0sS3aHbI
BO3MECTHTH YIIepO U BEpHYTh B OMOJINOTEKY HOBBIN YUCOHHUK.

OOyuaromyecss BBIIYCKHBIX ~ KJIACCOB  Iepel IOJIyueHHEeM JIOKyMeHTa 00 OKOHYaHUU
VYupexaeHust 00s13aHbI MOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOH (110 00XOIHOMY JIUCTY).

Bo3Bpar y4eOHUKOB B KOHIIE y4eOHOTO Trojia OCYHIECTBISIETCS MO TpaduKy, COCTaBICHHOMY
3aBe/ylolield OMOIMOTEKOW M YTBEPKICHHOMY ITUPEKTOpOM YdupexiaeHus. I[IpueM y4eOHHKOB
IPOU3BOJIUTCA:

* oT oOyuarormxcs 1 — 8, 10 K1accoB - KIIACCHBIMU PYKOBOAHUTEIISIMU;

* or oOywaromuxcs 9 u 11 kmaccoB - 3aBeayrolield OMOIMOTEKOH COBMECTHO C
KJIACCHBIMU  pykoBoauTensiMu.  KinaccHelii  pykoBogurens — obecrneuuBaer  100%  sBky
oOydaromuxcss cO BCEMHU YUYeOHHKAMU B COOTBETCTBUU C IpaUKOM.

OO6yuarommuecs 00s13aHBI  CIaTh YYEOHWKH B IIKOJbHYIHO OHMOJIHMOTEKY B COCTOSIHHH,

COOTBCTCTBYIOIIEM CANHBIM Tp€6OBaHI/IHM IO UX UCIIOJIB30BAHUIO U COXPAHHOCTHU.

4. Bb10bITHE Y4eOHNKOB U3 0M01HOTEYHOTO (POHAA

4.1. Cpoxk ucronbp30BaHusl yueOHUKA HE MEHEE TIATH JIET.

4.2. BriObITHE Y4eOHUKOB U3 (pOHAA OUOIMOTEKH MPOU3BOJUTCS 10 MPUUUHAM:

* BETXOCTH ((PU3NUECKUI H3HOC);
* YCTapesIoCTH MO COAEPKAHUIO;

* yTepe (C yKa3aHHMeM KOHKPETHBIX OOCTOSITENICTB YTEPH).

B akre 0 BBIOBITHH (PUKCHPYIOTCS CBEACHUS 00 YUeOHHMKAX, HCKIIOYaEMBIX TOJIBKO IO OJJHOM MPUYKHE.



4.3. Crnucanue y4eOHHUKOB IPOBOAMTCS HE PEXKE OAHOrO paza B roa. Ha Kaxaplii Buj CIHCaHUS

(«Betxue», «YcrapeBimue IO COIACPKAHUIO», «YTEpSAHHBIE YHUTATEISIMH») COCTABISETCS aKT
B 2-X 3K3eMIUIIpaX, KOTOPbIM IOJIIMUCBHIBAETCS KOMHUCCUEH M YTBEPKAAETCA JAUPEKTOPOM
Vupexxnenus. OOuH SK3eMIUIIp akTa XpaHUTCs B OHOIMOTEKe, Jpyrod Iepenaercs Iox
pacnucky B OyXraiaTepuro, KOTopas IpOM3BOJUT CIMCaHUE ¢ OanaHca YUpeXIeHHUs YKa3aHHOW B
aKTe CTOMMOCTH Y4eOHMKOB. CHHCaHHbIE O aKTy Y4YeOHUKH CHAIOTCS B COOTBETCTBYIOLIUE
OpraHu3alii TI0 3arOTOBKE BTOPHUYHOTO ChIpbS. JleHBrM OT claud y4yeOHUKOB BHOCATCS Ha

pacUeTHBIN CUET YUpPEKICHUS.

4.4. BpiObiTHE yueOHUKOB M3 (hoHAa OMOIMOTEKH ODOPMIISIETCS aKTOM 00 MCKIIFOUCHHH M OTPa’KaeTcs B

4.5.

KHUTC CYMMApHOIO Y4C€Ta, a TaKKE€ B KapTOTCKC Yy4UCTa y‘le6HI/IKOB. BriObITHE y‘-Ie6HBIX
MaTCpraioB BPCMCHHOTO XpPAHCHHUA MPOHU3BOAUTCA B KOHIC KAJICHAAPHOTO TIoOJda II0 aKTy C
YKa3aHUEM INPUYHUHEBL: «MaT€prall BDEMCHHOI'O XPaHCHUA .

AKTBl Ha CIIHCaHHE y‘IC6HI/IKOB BUBHUPYIOTCA YICHAMH KOMHCCHU II0 COXPAaHHOCTH (bOHI[OB.

3aBI/I3I/IpOBaHHI>Ie AKThI YTBCPKAAOTCA JUPCKTOPOM quemz[eHI/m.

4.6. CnicaHHbIe TIO aKTy yYEOHHKU MOTYT OBITh HCIIONB30BAHBI JJISi M3TOTOBICHHUS IUIAKTUYECKOTO

mMarcpuaia, aId peCcTaBpallMOHHBIX pa60T WKW [OCPeaaroTCd OpraHu3alusaM I10 3aroTOBKE
BTOPCBIPbA. Yacts y‘le6HI/IKOB, HaxoosAmuxcsa B YAOBJICTBOPHUTCIIBHOM  COCTOSHHUH, IIOCJIC
CIIMCaHHuA MOXXCT BbIJJaBaTbCs 06yqa}oumMc;1 AJI1 INOATOTOBKH K 3JK3aMCHAM, ICPCAABATBHCA B

y4eOHbIC KaOMHETHI WJIM MCIIOJIb30BAHBI JIJISl PEMOHTA APYTUX YICOHUKOB.

4.7. XpaHeHue CUCaHHBIX Y4EOHUKOB BMECTE C JEHCTBYIOIIMMU 3aIPELIACTCsl.

5. Ydet uToroB nBuxenusi 0nd11oTe4yHoro pouaa

5.1. Utoru nBuwxkeHust (GOHIOB MOIBOAATCS B KHUTE CyMMapHOro ydera OubmmoredHoro (onma (wim

JIPYTOM PETUCTPE CYMMapHOro yuera, MNPUHATOM B OHOJMOTEKE) HA OCHOBAaHWH JAHHBIX

CyMMapHOIo ydeTa O NOCTYIUICHHU U BBIOBITHH JOKYMCHTOB.

5.2. UtoroBrlie HAaHHBIC UMCIOT YCTBIPC 00s13aTeNIbHBIX MOKA3aTeNA: COCTOSIIO Ha HA4allo roaa, moCTynuiio

3a T1o0M4, BBIOBUIO 3a rog, COCTOUT Ha KOHCI TIo4aa. Hrorosnie JAaHHBIC 110 3JICKTPOHHBIM
CCTCBbIM YAAJICHHBIM HOKYMCHTaM MPCACTABIIAIOTCA CICAYIOMIMMH II0Ka3aTCIsIMU  YYCTHBIX
CAMHHUI: COCTOAJIO Ha HaA4YaJI0O roja, O(bOpMJ'IeHO B JOCTYIl B TCUCHHEC I'0OJia, JOCTYII IMPEKpallCH B

TCUYCHHUEC I0Ja, COCTOUT Ha KOHCII roaa.

6. IIpoBepka HaJIM4YUs JOKYMEHTOB 0u01M0TedHOr0 hoHIa

6.1. OGs3aTenpHasi MHBEHTAPU3ALUS TPOBOIUTCS B CIEAYIOUINX CIydasx:

* IPY CMEHE MaTEePUAITHPHO OTBETCTBEHHOTO JIUIIA;
* [IpH BBIABIEHUH (DAKTOB XUILEHUS WJIA IOPUYH JOKYMEHTOB;
* B cCllydae CTUXMMHOTO O€ICTBHUS, IOXapa WM JAPYTUX YPEe3BbIYaWHBIX CUTYyallHid,

BbI3BAHHBIX 9KCTPEMAJIbHBIMU YCIIOBUSMU,



* ipu nepeaaye ¢ponHa OUOINOTEKU WK €€ YaCTH B apeHY;
* IPU PEOPraHMU3AINU U JIUKBUAALUU OUOIUOTEKH.

JUia mpoBeneHUs INPOBEPOK TUPEKTOPOM YUpPEkKIECHHUS Ha3HA4daeTcsd KOMMCCHS, B COCTaB KOMHUCCUU
JIOJI’KEH BXOJIUTh MPEACTaBUTENb OyXTaJITEPHUH.

6.2. IIpoBepka ¢GoHIa B TIIIAHOBOM IOPSIIKE OCYIIECTBIISETCS OJIMH Pa3 B 5 JIeT.

6.3. [IpoBepka Bcero (poHIa UM €ro YaCcTH 3aBEPIIACTCS COCTABICHUEM aKTa O pe3yjIbTaTaxX IMPOBEICHUS
MPOBEPKM HANU4Mi JOKYMEHTOB ydeOHoro (¢oHAa U TNPUIOKEHHEM K HEeMy CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAaHOBIEHHOW mMpuymHE. B akTe (PUKCHPYIOTCS CBEIEHUS O
KOJIMYECTBE:

* TOKYMEHTOB Y4eOHOT0 ()OH/Ia 10 TaHHBIM yueTa;
* TOKYMEHTOB, UMEIOIINXCS B HATMYUY;
* TOKYMEHTOB, OTCYTCTBYIOIINX B OMOIHOTEYHOM (hOHJIEe TIO HEYCTAHOBJICHHON MTPUUYUHE.

B akte Takxke yKa3bIBAalOTCS HOMEpP M JaTa aKTa O MPOBEIEHUU TMPEAbIAYLIeH MPOBEPKU.
AKT ¢ TOpUTIO)KEHHEM CIIHCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOW NpPHUYMHE,
MOJIKUCHIBAETCS MpeceaaTeNeM 1 WIeHaMU KOMUCCHUU U YTBEPXKIACTCS TUPEKTOPOM Y UpExKICHUS.

6.4. Ilpu BbISBICHHUU B Ipollecce MPOBEPKH (OHIA OTCYTCTBYIOMIMX TOKYMEHTOB M HEBO3MO>KHOCTH
YCTaHOBJEHHUS BHHOBHBIX JIMII YOBITKM 10 HEAOCTauye CIHUCHIBAIOTCS B COOTBETCTBUU C

HeﬁCTBYIOHlHM 3aKOHOAAaTCIbCTBOM.

7. lesionpou3BoACTBO B OPraHU3alMu y4yeTa 0u0JanoTedHoro ¢gpouaa

7.1. Opranmzainuss paboTbl C JOKyMEHTAMH IO y4eTy OuOIMOoTeYyHOTO (POHIA OCYIIECTBISETCS II0
IpaBUJIaM BeACHUS JEJIONPON3BOICTBA.

7.2. OCHOBHBIE JJOKYMEHTBI, B KOTOPBIX OCYILECTBIISICTCS YYeT, MOAJIEKAT MOCTOSHHOMY XPaHEHHIO Kak
JOKYMEHTBI ~CTPOTOW OTYETHOCTH. [lOCTOSIHHO, M40 JHUKBUAAUMU OHOIMOTEKH, XPaHATCS
PErUCTpbl HMHIUBUAYaJbHOIO U CYMMapHOrO ydeTra JOKYMEHTOB OuOinoredHoro Qouaa
(perucTpaliOHHble KHUTH, WHBEHTapHbIC KHUTH, KHUTH CyMMAapHOTO y4eTa, YYETHBIH KaTalor H
KaTaJIOTH).

7.3. B COOTBETCTBHHM C MpaBUJIAMU OpPraHU3AIMH T'OCYAAPCTBEHHOTO apXWBHOTO JIeJIa YCTAaHABJIMBAIOTCS
CJICAYIONINE CPOKU XPaHEHHS JOKYMEHTOB, 00ECIICYMBAIOIINX YUET U COXPAHHOCTH (POHIOB!

* CONPOBOJUTENbHBIE JOKYMEHThI (HakKJIaAHbIE, CYETa, OMUCH, CIHUCKH Ha MOCTYMHAIOIIyIO
JIUTEpaTypy) — 3 roaa;
* TPUXOJHBIC aKThl HAa JIUTEPATypy, MOJIYUYECHHYIO OECIUIaTHO WM 0e3 COMpPOBOIUTEIBHBIX
JIOKYMEHTOB, — 3 TOJ1a;
* KHUTa y4yeTa JIMTepaTyphl, yTEePSHHOM YUTATEIIMH U IPUHATON B3aMeH, — 3 T0/1a;
* AKThl HA CIHCAaHUE KHUT U TMEPUOAMYECKUX H3JIaHUM, ydYeTHbIe KapTOYKH, KHUIKHBIC
(bopMyJISIpBI CIUCAaHHBIX W3nanuit — 10 ser.

7.4. Ilo ucreueHnu CPOKOB XpaHCHHA YUYCTHBIC NOKYMCHTLHI IOJJICKAT YHUUYTOXKCHHUIO B YCTAHOBJICHHOM



HOPSIZIKE.
7.5. Jlo oxOHUaHMs OYeperHON MPOBEpKH (OHIA XPAHATCS aKThl O pe3yjbTaTax MPOBEICHUS MPOBEPKU

HAJIMYUs JOKYMEHTOB OMOIMoTeyHoro gouna.

8. O0ecnevyenne COXpaAaHHOCTH OMOJTHOTEYHOTO (POHIA MIKOJIbHBIX YUeOHUKOB

8.1. CoxpanHocts (¢oHIa obecreynBaeTcs CO3JAHHEM ONTUMANbHBIX YCIOBUH XpaHEHUS H
UCIIOJIb30BaHMsI YUeOHUKOB, a TAK)KE OXPAHOM MX OT MOPYH U XUIICHUH.

8.2. XpaHeHue y4eOHHKOB OCYIIECTBIISETCS COTJIACHO AeHCTBYOMMM WHCTPYKIMSIM MO OXpaHe TpyJa U
MOYKapHOW OE30MaCHOCTH.

8.3. ®oHj yueOHUKOB pacroiaracTcsi ¥ YYUTHIBACTCS OTJEIBLHO OT OCHOBHOTO (pOH/IA.

8.4. OTBETCTBEHHOCTb 3a OPraHM3ALMI0 COXPAaHHOCTH (poHIAa y4yeOHMKOB BO3JIaraeTcsi Ha JUPEKTOpa
VYupexxaeHus U 3aBelyromero OnbInoTeKou.

8.5. OTBETCTBEHHOCThH 32 COCTOSIHUE U COXPAHHOCTH BBIJAHHBIX YYEOHHKOB B TE€YCHHE Y4eOHOTO roja
HecyT oOyuarolyecs, moJjbp3yromuecss 3TUM  QoHgoM. OHM ke, NpuU HEOOXOAMMOCTH,
OCYILECTBIISAIOT X PEMOHT.

8.6. B ciywae yrepu wuiaM mopuyd ydeOHMKA PpOIUTENH (3aKOHHBIE MPEJICTABUTEIN) BO3MEIAIOT
HAHECEHHbI ymiepd B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJAarenbcTBOM. 8.7. B memsx
KOHTPOJII 32 COXPaHHOCTHIO YUYEOHHMKOB OOydaromuMmucs 2 pa3za B TOjA (CEHTSOph W ampeb)
OuOIMOTEKON MPOBOJATCS BHIOOPOUHBIE PEi/ibl O MPOBEPKE COCTOSHUS y4eOHHMKOB. CBeleHUs o
pe3yabTatax peiiia TOBOAATCS 0 KIACCHOTO PYKOBOAMTENSA, MPHU HEOOXOAMMOCTH [0 3aByya
no YBP. Ilo pesyinbraraM IpOBEPKH COCTABISAETCS AKT.

8.8. Kputepun mo mpoBepke COCTOSHUS YYCOHHMKOB: ® HAJIMYHME 3aMMCHA O MPHUHAIJICKHOCTH ydeOHHKA
obOyyaromiemycs;

* HAJIMYKE BCeX YUYeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHHUIO YPOKOB);
* HAJIM4KE O0JIOKEK Ha yUeOHUKaX;

* BHEIIHUM BUA Yy4yeOHWKa (OTCYTCTBHE TpPS3H, HAIIHCEH, MOMSITOCTEH, IMOPE30B, PBaHBIX
CTpaHMLL, TOBPEXKICHUH MEperuIéToB B yueOHUKaX);

e A 1 — 4 KJ1accoB - HAJIMUKUE 3aKIaI0K.

9. IIpaBuiia noJIb30BaAHNUS Y4EeOHUKAMH JIS 00y4alOMIUXCS M POAUTe el

9.1. OOyuaromuecss HMMEIOT MPaBO IMOJydyaTh Y4YEOHHMKH, TPEAYCMOTPEHHBIE 00pa30BaTEIbHBIMU
nporpaMMamMi Y4pekaeHus, BO BpeMEHHOE M0JIb30BaHKe U3 poHAa OMOIMOoTeKH OecnIaTHoO.

9.2. YueOHUKHU BBIJAIOTCSA OOYYalOIIUMCS CPOKOM Ha OJMH ToJl, HE3aBUCUMO OT TOTO, HAa KakoW CpoOK
o0ydyeHHss OHM paccuuTaHbl, 0e3 IpaBa mepeAayd MW HOpoaaxu. Bos3Bpar yueOHMKOB
rapaHTUPYETCS POJUTENAMHU (3aKOHHBIMU MPEICTABUTEISIMH).

9.3. YueOHUKU MOTYT OBbITh BBIJaHbI KaK HOBbIE, TaK M HCIHOJIb30BaHHbIE paHee. [IpoOieMbl HeXBaTKu

y4eOHHKOB pelaloTcs uepe3 OOMEHHO-pe3epBHbIM (GoHJ ImKoa paidioHa (ropona). 9.4.



OOyyaromuecss JTOJKHBI MOJAMUCATh KaxIblii y4eOHUK, MOJy4YeHHBIM u3 (GOHIA IKOJIBHOM
O6ubsnmorexku (yueOHbIN rof, Gpamunus, ums, Kiace).

9.5. YueOHUK JOIDKEH UMETh JIOMOTHUTEIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHuKaX HeNb3sl MUCATh, PUCOBATH, 3arM0aTh U BBIPHIBATH CTPAHUIIBI U T.]I.

9.7. Obyuarommuecs 00s3aHbI BO3BpAIIaTh IIKOJIbHbIE YYEOHUKH B ONPSATHOM BHUIE, IO HEOOXOAMMOCTH
PEMOHTHUPOBATH HX.

9.8. Y4eOHUKH JOKHBI BO3BPAMIATHCS B OMOJIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO Toja,
JI0 JIETHUX KaHUKYIL.

9.9. Brimycknuku (9,11 knaccoB) 00s3aHbl paccUUTaTbCS C OMOIMOTEKOM 1O UCTEYEHUU CPOKa O0YUYEeHHUs
(1o mosydeHust aTTecrara).

9.10. OOyuatromuecsi, BHIOBIBAIONIME B TEYCHHE YYEOHOTO rona, OOs3aHBI CIATh YYCOHUKH Iepen
MOJTy4YE€HUEM JIOKyMEHTOB.

9.11. B ciyvae mopuu UM yTepu y4eOHHMKOB oOydaromuecs 0Os3aHbI BO3MECTHUTh WX HOBBIMH WM
PaBHOIICHHBIMH IO COTJIACOBAHUIO C 3aBEAYIOIIUM OHOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOJYUYEHHBIX HIKOJBHBIX YYEOHUKOB HECYT Kak OOydJaroIiuecs,

TaK M UX POIUTENHN (3aKOHHBIC MTPEACTABUTEIN).

10. TpeGoBaHusl K HCIOJIb30BAHUIO H 00eCIICYCHHI0 COXPAHHOCTH YUYeOHUKOB

10.1. OOyuatomuecs: 00s3aHbl OEpPEeXKHO OTHOCUTHCA K yuyeOHHMKaM, HE JOIMyCKaTh MX 3arps3HEHUs U
MOpYH, MPUBOAIIMX K MOTepe MH(MOpMALNH, YXYALIAIOIUX yA000YNTAEMOCTb, YCIOBHUS YTECHUS
(moTeps »JIEMEHTOB  M300pakeHus, IMSITHA, LApalMHbIl, OTCYTCTBUE OJHOW wiu Oosee
CTpaHMILI, CKJICHBAHUE CTPAHHUIl U IOBPEXKICHHE TEKCTa WIM WUIIOCTPALUI IpU PACKPBITUH,
negopmanusi, MOTPENaHHOCTh OJOKa UIIM MEperieTa).

10.2. TIpu ucnons30BaHUU Y4eOHUKA MEPBOTO T'OJ[a, OH JODKEH OBITh CHAaH B IIKOJIBbHYIO OHOIHOTEKY B
OTJIMYHOM COCTOSIHUM: YHUCTBIM, LEJIbIM, 0€3 MOBPEKICHUN W IMOTEPTOCTEH KOpEelIKa, YIJIOB
neperuieTa, 6e3 oTpbIBa NeperuieTa oT 0JIoKa.

10.3. TIpu ucnonb3oBaHUM Y4eOHHMKA BTOPOTO-TPETHEro I0ja, OH JOJDKEH OBITh CAaH B IIKOJBHYIO
OubIMOTeKy B XOpOLIEM COCTOSHHUHM: YHCTBIM, UENbIM, JONYCKAaIOTCS HE3HAYUTEIbHbIC
MOBPEXKACHUS: MOTYT ObITh HEMHOTO ITOTPENaHbl YTOJIKH MeperieTa, KOpemok (HO He TIOPBaH).

10.4. Ilpu wucnonab30BaHMU Y4eOHMKA YETBIPEX-IIATH JIeT, OH JOJDKEH OBbIThb CHaH B ULIKOJbHYIO
OubsnoTeKy B YJOBJETBOPUTEIBHOM  COCTOSHMM,  NPUTOAHBIM AN JalbHEeHIero
UCTIOJIb30BAHUS: YHCTHIM, JTOMyCKAeTCsl HAaJphIB Kopemka (He Oonee 1 cM. OT Kpasi) U mepersiera B
MECTE €r0 COCIUHEHUS C OJIIOKOM.

10.5. Ilpu wucnonb3oBaHuMU Yy4eOHMKa ILIECTH JIET M Oojiee, OH JOJDKEH OBbIThb CAAH B UIKOJbHYIO
OubsnoTeKy B YJOBJETBOPUTEIBHOM  COCTOSHMM,  NPUTOAHBIM i JalbHEeHIIero
MCTIOJIb30BAHUS: YUCTHIM, JIOIYCKAeTCsl HAAPBIB Kopemka (He Oosee 2-3 cM OT Kpast) U MeperieTa B

MECTE €r0 COETUHEHUS C OJIOKOM.



10.6. Bce moBpexaeHHs AOKHBI OBITh aKKypaTHO CKJICEHBI MPO3payHOM Oymaroi, JuO0 IHPOKUM

MMpO3pavYHbIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1esiTeIbHOCTH

11.1.  [upextop  YupexaeHuss HECEeT OTBETCTBEHHOCTb 3a  OpPraHM3alWI0  pabdOTBl MO
CBOEBPEMEHHOMY TIOMOJIHEHUIO OHUONIMOTEYHOro (OHAAa UIKOJBHBIX YUYeOHHKOB, oOecreyeHue
oOyyaromuxcsd ydyeOHMKaMH, Y4YeOHBIMH IOCOOMSAMH, Y4eOHO-METOANYECKHMH MaTepuallaMi,
cpeAcTBaMU O0Y4eHUS U BOCTIUTAHHS.

11.2. 3amectutens JupekTOopa YUpexIeHHs M0 y4yeOHO-BOCIMTATeNbHOH paloTe ompenenser
noTpeOHOCTh YUpexKIeHHs B  y4eOHMKAax, COOTBETCTBYIOIIMX  IporpamMmaM  oOydeHwus,
OCYIIECTBIIIIOT ~ KOHTPOJb 32 HCIOJB30BAaHUEM IEAarOrHYecKMMH pabOTHHKaMHU B  XOZe
00pa3oBaTeIbHON  JIESITEIBHOCTH YYEOHHKOB, YyYE€OHBIX TOCOOMH U  y4eOHO-METOJAMYECKHX
MaTepHaioB B COOTBETCTBUU CO CIIMCKOM, OINpPENENEHHBIM IIKOJIOW, COBMECTHO C YUMUTENSIMHU
U 3aBEeIyIOUMM OHMOIMOTEKOHM OCYIIECTBISET KOHTPOJIb 32 BBINOJIHEHHEM OOYYarOILIHXCS
eIMHBIX TPeOOBaHUII 110 HCITOIF30BAHUIO U COXPAHHOCTH YUE€OHUKOB.

11.3. KnaccHble pyKOBOIUTENIH HECYT OTBETCTBEHHOCTh 3a BOCHHTAHHE Yy OOydaromuxcs OepexHOro
OTHONICHUS K y4eOHOW KHUTEe, 32 COCTOSIHHE YYeOHHKOB M YYEOHBIX MOCOOMH 00ydJaromuxcs
CBOETO Kjacca B TEYEHHE YYEeOHOTO TO/a, CBOEBPEMEHHYIO Bbliady (crady) y4eOHUKOB,
YUEHBIX M Yy4eOHO-METOAMYECKHX M0cOoOMii B OHONMOTEKY B COOTBETCTBHH C Tpa(uKOM,
YTBEPKJACHHBIM JIUPEKTOPOM Y UpPEKIECHUS.

11.4. 3aBenyroummii OWOIMOTEKOM HeECeT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh HH(popmamuu o0
0o0eCrieueHHOCTH  y4eOHUKaMU, y4eOHBIMU  TMOCOOMSMHU W y4eOHO-METOIUYECKHUMHU
MarepuajiaMu oOyJarommxcs YUpexIAeHUs, 3a OpraHu3aluio paboThl OMOJMOTEKH TO BhIJAUE
U BO3BpATy YYEOHHMKOB, yUCOHBIX TOCOOMH ¥ Y4EOHO-METOIUYECKHUX MaTepHuaioB
00y4JarIuUMucs, 32  COXPaHHOCTh OMOIMOTeUHOTo POHAA YUeOHOM TUTEepPaTyphl.

11.5. Pogurenu (3aKOHHBIE MPEICTABUTENN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTh 32 COXPaHHOCTb
MOJYYCHHBIX yYEOHHWKOB, Y4YeOHBIX TOCOOMII W  y4eOHO-METOJMYECKHMX MaTepHajoB H
BO3MEILAIOT MX YTPaTy WK Nopuy OMONIHOTEKe YUpeKIeHHUS.

11.6. O6yuaromyecss HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHUKOB, Y4EOHBIX MOCOOMH U yueOHO-

METOANYECKHX MaTepHalioB, MOJYYEHHBIX M3 (poHIA MIKONBHOW OMOIHMOTEKH.

12. 3akirounTe/IbHbIC MOJT0KEHUS

12.1. Hacrosimiee [Tonoxkenue o mKkoiabHOM OUOIHOTEYHOM (OHIIE, MOpsiIKe ero (OpMUPOBAHUS, yUeTa,
HUCIIOJIB30BAHUA WU OGGCH@‘-ICHI/IH COXPAaHHOCTU SABJIACTCA JIOKAJIBbHBIM HOPMATUBHBIM 4dKTOM,
npuHUMaeTcss Ha llemarormueckoM coBeTe YUpeKIeHUs H yTBepkaaeTcss (JimOo BBOAMTCS B
JIEWCTBHE)  MPUKA30M  JTUPEKTOpa  YUPEXKICHHUS,  OCYIISCTBILIIONICH  00pa30BaTeNIbHYIO

JACATCIIBHOCTD.



12.2. Bce u3meHeHus U JOMOTHEHHS, BHOCUMBIE B HacTosmee [lomoxxenne, opopmMiIsioTcs B MUCbMEHHON
¢dbopMe B COOTBETCTBHH JCHCTBYIOIIUM 3aKOHOATENLCTBOM Poccuiickoit denepanum.

12.3. Tlonoxenune o OubanmoreyHoM ¢(oHme o00pa30BaTEIBbHON OpraHu3alMyd MPUHUMAETCS Ha
HEONpeNeIeHHbIN CpoK. M3meHenus wu gonosHeHus K [lookeHnro nOpuHUMAOTCS B
nopsike, npeaycMoTpeHHoM 11.12.1. nacrosimero [lonoxeHus.

12.4. Tlocne npunsitusa [lonoxeHus (Wi U3MEHEHHU U AOMOIHEHUN OTAENbHBIX MYHKTOB U Pa3lielioB) B

HOBOH peaakiuu npeaAbIAyasa pcaakuus aBTOMaTUYCCKU YTPAYHUBaACT CUITY.

CornacoBano ¢ Coserom poauteneit [Iporokon Ne 3 or« 23 » 11 20222 r.

CornacoBano ¢ Coserom oOyuaromuxcs IIpotokon Ne 3 ot « 23 » 11 20222 r.
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